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Education Service Center
Testing Coordinator Training for the
2017 Texas State Assessment Program

AGENDA

=  Welcome and Introductions

» Policy and Procedure Highlights

» Test Administration

= Test Security

» Accessibility and Designated Supports

=  STAAR Assessment Management System

= STAAR Alternate 2, TELPAS, and TAKS Assessment
Management System

= Scoring and Reporting
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Welcome and Introductions

This training does NOT take the place
of reading the appropriate manuails.
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Policy and
Procedure Highlights
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Policy and Procedure Highlight

e Legislative Session
e Commissioner Rules

 Changes to English | and English Il
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STAAR Test Administration

2016—-2017 Testing Calendars

—TEA Student Assessment Calendar
— Calendar of Events

Student Assessment Division
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Test Admin

Istration

http://tea.texas.gov/student.assessment/calendars/

Revised
soriemioraas ) 2016—-2017 STUDENT ASSESSMENT TESTING CALENDAR BATES SEIECE
Detailed information regarding the scheduling and administration of specific STAAR assessments can be found
on the Coordinator Manual Resources webpage at http://tea.texas.gov/student.assessment/manuals/dccm/.
2016-2017 Training
Jan 18 (Wed) ESC training for the 2017 state assessment program
Feb 3 (Fri) Completion date for training of district testing coordinators by ESCs
2016 Assessments
Test Date(s) TAKS Report Date(s)
Oct 17 (Mon) Exit Level ELA
Oct 18 (Tues) Exit Level Mathematics Reports Posted Online by November 15, 2016
Oct 19 (Wed) Exit Level Science Reports Due in District by December 2, 2016
Oct 20 (Thur) Exit Level Social Studies
STAAR
Dec 5 (Mon) Engl?sh | By January 13, 2017
Dec 7 (Wed) English Il
Dec 9 (Fri) All make-up sessions for STAAR English assessments scheduled to be administered on Dec 5 and Dec 7, 2016, must be completed by the end of this day.
STAAR
= Algebra |
Assessment Window | .
Biol
Dec 5-Dec 8 U'_‘;’E,‘i'mw By January 13, 2017

2017 Assessments

Assessment Window
Late Jan—Early Mar

Reading (grades 4 and 8)
Mathematics (grades 4 and 8)
Writing (grades 4, 8, and 12)

- Email

notification about revisions sent to the district and ESC

testing coordinators

Student Assessment Division
Texas Education Agency
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Test Administration

http://tea.texas.gov/student.assessment/manuals/dccm/

Texas Student Assessment Program

CALENDAR OF EVENTS

reel N P T e ) . T D e
S muﬁman
th March Writing STAAR Agril
TAKS | TELPAS ua End-ol-Cosrse STAAR E::Jn:;n:nlm :::::::::
ExfiLovel | GradesN-12 | GraduaSa8 | (English land | Miwates | JEOSSR L | higabma and | Grades 3-8 | Aeading and | Read ngand | GIERNE | Exitlevel | ExitLevl | SSOSR
Math & English ) Meioryy | EngEsk) | Woath Ristest | Mah Retest .
Reading "
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- Located in District and Campus Coordinator Manual and on TEA
website
- Posters delivered with Coordinator Manuals
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STAAR Test Administration

Calendar Highlights

— Summer administrations of STAAR EOC and TAKS
moved to June 19-23, 2017

e Same week as the STAAR grades 5 and 8 mathematics
and reading retests

e Report dates have shifted

Student Assessment Division
Texas Education Agency JANUARY 18, 2017



Test Administration

Revised
September 9, 2016

Calendar Highlights

2016-2017 STUDENT ASSESSMENT TESTING CALENDAR

DATES SUBJECT

TO CHANGE
Detailed infermation regarding the scheduling and administration of specific STAAR assessments can be found
on the Coordinator Manual Resources webpage at http:/itea.texas. Istud il Isid 1.
Test Date(s) / STAAR | TAKS Report Date(s)
June 18 (Mon) Engishi V' I_ __ [E— By July 26, 2017
Exit Level ELA By July 21, 2017
Grade 5 Mathematics (retest)
June 20 (Tues) Grade & Mathematics (retes) 4 — By July 7, 2017
Exit Level Mathematics By July 21, 2017
Engishll 4/ —— By July 28, 2017
Grade 5 Reading (refest)
June 21 (Wed) Gradke & Rouding (retes) ‘/ — By July 7, 2017
Exft Level Science By July 21, 2017
June 22 (Thurs) JExit Level Social Studies By July 21, 2017
June 23 (Fri) All make-up sessions for STAAR duled fo be i d from June 19-21, 2017, must be completed by the end of this day.
STAAR
. Algebra |
Assessment Window
Biology / —_— By July 28, 2017
June 19-June 23 US. History

Student Assessment Division

June STAAR grades 5
and 8 mathematics
and reading retest

- report date is
July 7, 2017

June STAAR EOC

- report date is
July 28, 2017

June TAKS
- report date is
July 21, 2017

Texas Education Agency

JANUARY 18, 2017



Test Administration

2017 Manuals

2017 District and Campus
Coordinator Manual V017 susmsmicos

COORDINATOR MANUAL

— STAAR
— STAAR Alternate 2
— TELPAS

Keep for the entire year!

Student Assessment Division
Texas Education Agency JANUARY 18, 2017



Test Administration

Highlights of the
2017 District and Campus Coordinator Manual

— Covers test administration activities that run from January
through December 2017

— Required to keep for the entire 2017 calendar year

— Return Oaths of Test Security and Confidentiality along with
December 2017 scorable materials in envelope for district
documents

— Revisions made to include changes to receipt and return of test
materials for STAAR (changes implemented with December
2016 STAAR EOC administration)

Student Assessment Division
Texas Education Agency JANUARY 18, 2017



Test Administration

Highlights of the

2017 District and Campus Coordinator
Manual

— Accommodations built into the STAAR Online Testing
Platform for all STAAR tests

— Personal needs and preferences (PNPs) will activate
appropriate accommodations in the online tests

— Three types of embedded accommodations assigned on an
individual basis

— Text-to-speech
— Language and vocabulary supports
— Content supports

Student Assessment Division JANUARY 18, 2017

Texas Education Agency



Test Administration

2017 District and Campus Coordinator Manual
[

Coordinator Manual Resources NOTES
The Cooednetor Manual Aesources webpage on the Student Assessment Dwision
websie Iz dhvided o two saclions: ine manual Rsell end the resources referenced In
the manusl Relaled resouces are aiso avallable on e Shdent Assessment Division

webstie and al hip:fwaw. iexazAcsessment. com m
The FOF verzion of the Coorginaior Manusi can be searched using keywords. |f also "
Crordinalzr
Manal
Fesouces

Resources Webpage

nciues IINKE Indicated wilh gt bius text. A webpage of & page wiihin he Coornaior
Manus!wi apen When Ine Ink |3 sccagsed

Resources ralerencad Inthis manual ncude Me olosing:

— Updated list of links to all

Aocommodalion Asouses

et G 1o [ OWE LN, B SEESEr L COMModatons!

| Aocessitiy Fastus

hitp Ve faser grwstucent mssssmentimanueksdoom/

Assamants or Sudaerts with Disabdbas

éip-iie eoars orwstucion! mssessmaripacial-add

online resources e —

Student Assessment Division
Texas Education Agency

Ursfias MineTLm Sysiom Roqammans

ettt TGS ASSESTIGNE DOTARC Tk

Qatre

(LR REE L R S P TR L

‘Oriirg Incident Rapar

it ea tasae owShCant ERseEsmariaS Oty

Emﬁm.snmnﬂu.ml
| Arewer iocuments:

it e teees owShCant EEscEsmaniAT nUakdoomY

Pobiams and Soiuions

hitp Ve fasers grwstucent mssssmentimanuetsdoom/

Aoguost iy Fapar Adminsitons:

hitpMca taomes [wshucont aRsoEsmonii T nusk/dooTY

Samting Crert Samplas

it foomms WSt ESCEETCrisoaty

Shudart Assessmant Tesi Sacurfy

éip-Mie eoars orwstuiont msassmanlen sty

Tasting Procedures Cusstons and Answers

hitp Ve fasers grwstucent mssssmentimanuetsdoom/

o ARG Cooo

hitp¥vtior loa sian bousiniceitacy

TR AsmasTTEN Marmamarnt Sysian

et ¥weew: Tooes AR Emant nom

2017 TEXAS ETUDENT ASSESSMENT FROGRAM CODRDMATOR MANUAL

JANUARY 18, 2017




Test Administration

2017 District and Campus Coordinator Manual

Information about Accommodations Updated

Information About Accommodations NOTES

ACCOMMOQESINE, Ble0 KNOWN 85 08gignatad EUDDOME, B ChEnpes to matarsls
peDCedUres, of techniques st siow gludents to SCcCess MEUCHon and Essesemant
Information Fegarding alowsbie SCCOmMOdations or ihe STAAR program can be found
an the Accommodalion Resources webpage. INfonmation reganding  alowabie
accommedations for TELPAS can be found In the applicable test administration manuake.

Designated Supports E“j
Accommedation
Resouzes

The iollowing types of accommodaSons, of desinated supporis, are vallable D
Eudents aking STAAR. Rafer o the Accommodabion Resources webpage for oetaliad
niDmEson

= Dagignated supports approvad localy — The declzion to provide this typa of
accommodation to & student ks made by e spproprate ieam of peopie &t the
campus ievel (e.0.. Bnguage proliclency assessment commEies [LPAC]
admitzsion, review, 8nd dismissal [ARD] commiies; ARD commitize N conjunction
with the LPAC; Section 504 placement committes; responee to inbarvention [RTI]
team; sludent asistance team) basad on spechic aligitlity cilena. An
ACCOmmMOodation Request Fom should NOT De submitiad (o TEA

Designated supports Fequiing TEA approval — For IS type of accommadstion
the Bppropriate team of people & ihe Campus leved 9., ARD comimitize, ARD
commities In conjunction with the LPAC, Sacilon 504 placement commiEles, ATI
team, sludant assietance team) determines whetar the studant maets il of the
zpachic sligindlty crtana. i e, an Accommodation FRaquast Form must ba
subimEted 1o TEA far aporoval

Accommodations in Unexpected or Emergency
Situations

Unexpactzd ar emergency efustons that necessitsle ha use of & designated suppan
ey CoCUr |st prior b0 of on the day of ihe tate sssasemant. For axemple, 3 sudant
may have & broken &M and need MiE of her responses: franscribed onko the snawer
gocumant. When considEnng how 10 Meel & Sfudents Needs N &n unexpecied or
amergency siiuation, encouraging student Ingependence should be a priarty.

I the sudenls naeds can be mel Wil &n accassibiity festure or localy calermined
dasignated support, it should be made avallable bo the sfudent during testing. There Iz
nonead b contact TEA. 1, however, @ Bludant nesds a designatad suppor that regquies
the approval of TEA, comact the TEA Accommodations Tagk Force for parmission snd
‘agdrional Instructions.

In unexpected and emergency eiuations, there |2 No expectation that the student would
v routinedy Feceived ihe accassibilty teature of designaled Support dunng clEssoom
nstuciion and fesSng. Afler tesling, # the student usad & designafed suppor, the

2017 TEXAS STUDENT ASSEESMENT FROGRAM CODRDMATOF MANLUAL o-13

Student Assessment Division
Texas Education Agency JANUARY 18, 2017




Test Administration

2017 District and Campus Coordinator Manual

Appendix Added for STAAR Grades 3—8 Score Code Scenarios

APPENDIX C

STAAR Score Code Scenarios, Grades 3-8

Grade 3

Students ame assessad on mathematics and reading.

1. Studant 1akas both & unpcl on Grade 3 Answer Document:
{gratte and on paper: SUbmE one

cooe, A [B:BEHL] a [OII‘IBQ. org

1re.°m:m rlak!asnmsalj or

3. Shudant takas both subjects {on or above grade) on computer: Submit no
grade 3 BnEwer document.

4, Student akes both sublects above grade: Suomk ra 2 arewer
docUMEnt. Complets tha Enswer docume(s, ; i g'ms[ 3 festad.

3047 TEXAS ETUDENT ASSESEMEMT FROGA AM COORDIMATOR MAMUAL X}
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Test Administration

2017 Manuals

2017 STAAR Test Administrator Manuals

Grades 3-5
Grades 6—8
EOC

— Will be posted online late January 2017

— Will arrive in districts February 2017

— Will only be shipped once
Keep for the entire year!

Student Assessment Division
Texas Education Agency JANUARY 18, 2017



Test Administration

Highlights of the 2017
Test Administrator Manuals

— |Instructions are limited to test administrator duties.

— Allowable Test Administration Procedures and Materials
are included.

— QOaths of Security and Confidentiality that are applicable
to all programs are included.

— Information about Accommodations updated to include
embedded supports (text-to-speech, language and
vocabulary supports, and content supports)

Student Assessment Division JANUARY 18, 2017

Texas Education Agency



Test Administration

Highlights of the 2017
Test Administrator Manuals

— Number of test questions for STAAR grades 3—8 assessments
reduced to meet HB 743 requirements

— TEA will collect data during the March and May 2017 STAAR
grades 3—8 administrations (primary administrations only)

e for students in grades 3-5 that take more than 2 hours to
complete the test

e for students in grades 6—8 that take more than 3 hours to
complete the test

Student Assessment Division JANUARY 18, 2017

Texas Education Agency



Test Administration

Highlights of the 2017

Test Administrator Manuals
Time-to-Test in Grades 3-8

AGENCY USE
— Test Administrators will indicate in AlBICID]E
the Agency Use field
ONRORRONRON RO
— Directions for marking time-to-test 0N RONRONRON RO
are located in test administrator
manuals

Student Assessment Division

Texas Education Agency JANUARY 18, 2017



Test Administration

Highlights of the 2017
Test Administrator Manuals

Test Administration

Directions
Test Administration o
— Internal Table of Directions
Contents at the
beginning of the Test  —....... .
Administration A
Directions section e

Student Assessment Division
Texas Education Agency JANUARY 18, 2017



Test Administration

Highlights of the 2017
Test Administrator Manuals

Guide to the Test Administration STAAR

Guide to the Test Administration NOTES

DirECtiOnS Directions

‘You must read this section before administering any state assessment

This section contains the directions for STAAR and STAAR Spanish for grades 3-5.

Two sizes of call-out boxes are used in the test administration directions. The narrow call-
out boxes contain procedural instructions that test adminisirators need to know but that

L] . o
CO n ta I n S e n e ra I I n fo r' ' I at I O n do not have to be read aloud to students. These instructions may refer to individual
subjects, multiple subjects, ar program-wide information.

Here is an example of what might be found in a narrow call-out box:

about using the scripts all test T ————

related fo the content of the test itself. If a sfudent asks a question
that you are not permitted fo answer, you may say, for example, “1

administrators must read et r et e s

The wide call-out boxes in the test administration directions contain subject- or program-
specific instructions that should be read aloud to students, if applicable. Directions for
students taking specified administrations are presented in these kinds of call-out boxes
(such as those instructing the proper use of reference materials).

The text at the beginning of the wide boxes indicates for which administrations the test
administrator should read the directions. If the directions in these call-out boxes do not
pertain to the test you are administering, do not read this material aloud to students

Student Assessment Division
Texas Education Agency JANUARY 18, 2017



Test Administration

Highlights of the 2017
Test Administrator Manuals

that nave baen esiabiizhed for STAAH ememma v

Guide to the Test Administration s Acsommosaios —

‘fou may heve students in your testing &sea wha ara recelving Bccommodstions. Tesing

[ [ ACCOMMOCENONS, OF CRSigNAed EUPDOTS, MAy BNect Now EUOENIS’ st aominsiraions
D I re Ct I o n S ara conducted (e.g., Exira ime). Your CEmMpUS [Bsling Comnaior wil proviae you wiin
=paciic INSIrUCons on the ss of sesignated EUPDOME for Stdents you ars estng. it

you have any quastions about providing or Implementing these supports, pleasa contact

YOUr CEMPUS 1ESHNg COORINELOr You Snoukd 15k 10 EWIOENS wha Wil be racahing

designated suppons In advence of lesting lo explain what matenats or types of
assIstEnCa Wil be avallahie i Mem dunng the Bssassment.

— Describes special considerations Sl Criermtons o L

For &ll Components af the STAAR DIOFam, test adminisiraton: are slowed io help ELLE
undersiznd he directions that are read aloud bafore the test beging (e “SAY™ directions)

. as wall &= the diractions that Inboduce paticular es! sections or em formats. The fest
O r E n I S a n u a e e a r n e r'S adminisirator s permittad to paraphvase, iranslate, repeat, or read sloud thess ypes of
drections i the sludent requests assislanca. The 1est admnistrator k= not permitted o

add direcions that ere substanbvely different (e.g., give pointers, mention test-iEkng
siraleges, e )

In Isolated Efualions, I COMMEtNG an assessment [ not In the Dest Nterest of 8 sfudant
{e.g., 8 newly amived ELL who has extramely imiled English language sidiz), the campus
May make the salemmination 1o submit Bhe ES? 10 SConng wWinout requiring the etudent o

— Includes specific information S e e

(Oral Administration

M 0ral Bdministrahon I an ACCOMMOASTan I wWhich legt qUEEKoNE and answer CRolces on

a Out aCCOI I I I I IO atlons a n Ora cestaln fests may be read sioud, signed, or provided oniine through texd-io-speach o
aliyhie Eloenis. TEst AOMINSTEOrs raaponsibie 1o reading Sioud or Bigning tast contant

ghould read the OralSigned Adminkfralion Guidelines document found on the

administration that must be read s PR X 1 s e o e =
by the test administrator prior to Sieneneniesnnll
the administration of the test

Student Assessment Division
Texas Education Agency JANUARY 18, 2017



Test Administration

Highlights of the 2017
Test Administrator Manuals

STAAR
ONLINE

_ USE Of tUtO r|a IS |S expected g¥:ReRAdministration Directions for NOTES
for students testin g on line L ket e e Mmoo 414

NOTE: Test administration directions for online administrations
have been writien with the assumption that students have
completed the available online futorial prior to the test

administration. This tutorial allows students to become familiar
with the tools available in the STAAR Online Testing Platform. If a

. . .
student needs assistance with the functionality of the online tools
n I n e S C rI p S CO l I l I n e a n prior to or during the test, refer to Appendix C.
For ELLs, test administrators are allowed to translate, simplify, or
repeat oral instructions as long as the substance of the directions

condensed

For students receiving accommodations, or designated supports
the test administrator is permitted to modify the directions when
needed to make sure the student is aware of the accommodations
available to him or her.

The following statement should be provided to students who are
o o O o receiving an extended time or additional day accommodation
The test adminisirator should say, for example, “You will have
— Revised to include directions e o e
test...”
. . The following statement is only for students who are receiving
fo r St u d e nts re Ce I V I n g text_to_ basic transcribing. The fest administrator should say, for example,
“All of your answers and your composition must be recorded
[per student’s method of response] before the end of the
four-hour time period.”

S e e C h CO n te nt S u O rts For students receiving text-to-speech, the test administrator is
Vi Vi allowed to remind students that a “D0 NOT READ" icon next to

selections or test questions will indicate that all text on the page

cannot be read aloud to the student. This includes text in pop-ups

and/or language and S
vocabulary supports

andfor language and vocabulary supports, the text within these
supports will be read aloud

If a student arrives in your testing room and you do not have a student test ticket for that
student, immediately contact the campus testing coordinator

Student Assessment Division JANUARY 18, 2017
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Test Administration

Additional Manuals and Resources for
the Student Assessment Program

http://tea.texas.gov/student.assessment/

ECOS For bducators  Grant Opportunities  TEA Secure Applications  TEAL Login  TEASE Login  TSDS

TEA

Texas Education Agency

L ™)

ol

A-Z Index

Sign Up for Updates  TEA Correspondence

a8

About TEA Curriculum & Instructional Finance & Grants Reports & Data Student Testing & Texas Educators Texas Schools AkTID  ECOSFor Edocaters  Grant Opportunities  TEA Secure Applicstionn  TIAL Login  TLASE login 1305
Materials Accountability 7B
A Fearch
Tesa Education Aymemy A-Tirdes fotact  Sigs Up for Ugdater
Home / Student Testing and Accountability / Testing / Student Assessment Overview Testing {? |Ll ﬁ &3 ;‘i\‘) g\
About TEA dun & (rtrsctanal Finance & Gramts epers & Dita Benas Fdocamars Bena Sohioly
Watariss

Student Assessment Division

The Student Assessment Division manages and the develop it, ad
and analysis of the Texas assessment pregram, which includes the following assessments:

. STAAR ™ e ——

« STAAR Spanish
« STAAR Attemate 2

Student Assessment Resources

Each link below opens a webpage with useful Student Assessment resources:

« A7 Directory « Out-of-School « Parent Resources - Teacher Resources
« Contact Infformation Examinee « Student Resources. Test Administrator
Resources Resources

Student Assessment Division
Texas Education Agency

Student Assessment Overview

oo § Stasden Toeail s mesd. Asssntabiity ¢ Testiong ¢ Somte o Tanss Assessiranes s Aealeis
Accommedation Resources Bandaessn [STAARY

STAAR Resource

Contact |nformaton

Contact Information

Correspondence with Districts

Reports and Studies

Resources for Out-of District and Out-of-
School Examinees

Resources for Students and Parents

Resources for Teachers and
Administrators

Student Assessment A-to-Z Directory

Student Success Initiative

JANUARY 18, 2017
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Test Administration

Additional Manuals and Resources for the

Student Assessment Program
http://tea.texas.gov/student.assessment/

Coordinator Manual Online Resources (updated
_f‘" 2017) Directions for District Coordinators,

o R G P A i B Campus Coordinators, and
-

Test Administrators—TAKS
i

-
TELPAS

Texas English Language Proficiency
ST '%R Assessment System

Alternate 2 Rater Manual
St ol Tl
AssERtTeTit of

Aradema: Readines

— Kiemaie 2—

General Resou
* Almmisiralions

TEST ADMINISTRATOR
MANUAL

2017

STAAR Alternate 2

Mon-Secure Front Matter

Student Assessment Division
Texas Education Agency JANUARY 18, 2017
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Test Administration

Recelving and Returning
Test Materials

Student Assessment Division
Texas Education Agency JANUARY 18, 2017



Test Administration

Receiving and Returning Test Materials

e Changes implemented during the December 2016 STAAR
EOC administration

 Most significant change included having districts return
scorable materials in district-level boxes rather than boxing
and shipping scorable return materials by individual campus

— White boxes for scorable return materials included in district
overage, pre-labeled with the test administration

— District-specific ADPLs included in the coordinator packet

— ADPL used to confirm discrepancies in answer document quantities
by ETS

Student Assessment Division
Texas Education Agency JANUARY 18, 2017



Test Administration

Receiving Test Materials
o Refer to the Calendar of Events for shipment dates
e Shipments will include both nonsecure and secure materials

e Precoded answer documents and the Precode Verification
Rosters will arrive in a separate shipment

— Class ID Sheets, Campus and Group ID Sheets, Voided
Answer Document ID Sheets, and blank answer
documents will also be included in the precode shipment

— Overage of blank answer documents included in both the
campus boxes and the district overage

Student Assessment Division JANUARY 18, 2017
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Test Administration

Returning Test Materials

e Refer to the Calendar of Events for scorable and nonscorable
shipment dates

e Shipping labels are district and administration specific and are
used to track material returns

e ETS uses the tracking information on the labels sent to districts for
returning materials to determine what is in transit

e Districts may receive a call from the Support Center if they do not
return by a given date or if they do not use the expected labels

e This process takes place after boxes have been opened and
processed, but before the reconciliation of exact
ADPL/student/document counts

Student Assessment Division JANUARY 18, 2017

Texas Education Agency



Test Security

Student Assessment Division
Texas Education Agency JANUARY 181 2017



Test Security

2017 Test Security Supplement

 The Test Security Supplement, adopted into Commissioner’s
rules, is designed to help districts implement the

requirements for the administration of state assessments and
to promote a secure testing program.

Student Assessment Division

Texas Education Agency JANUARY 18, 2017



Test Security

2017 Test Security Supplement

Proposed Amendment to 19 TAC §101.3031

The proposed amendment would adopt the 2017 Test Security Supplement as
part of the Texas Administrative Code.

e Public Comment Period
— December 30, 2016—January 30, 2017

* Proposed Effective Date
— March 2017

— The 2016 Test Security Supplement will remain in effect until replaced.

Student Assessment Division JANUARY 18, 2017
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Test Security

Test Administration Materials

Procedures for maintaining the security and confidentiality of
assessments are specified in the following guides:

— Test Security Supplement
— District and Campus Coordinator Manual
— Test administrator manuals

Test Security Supplement

]
2017 ST ces S R®
COORDINATOR MANUAL 201 7 GS'dl'l-g . R (\ _
T 3 e 2017
R BUET S STAAR/
= = End-of-Course
E t o ! 2017
A e 0 exasf

Student Assessment Division
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Test Security

Highlights from the 2017 Test Security Supplement

— References to STAAR L and STAAR A removed
— References to the names of shipping documents updated

— Examples added to clarify information about removing or
covering instructional displays

— Prior to the administration, walk through each testing location to
verify that the environment is appropriate for testing and no
instructional displays are visible (e.g., process and cycle diagrams,
definitions or examples of literary terms, test-taking strategies,
how to write an essay, anchor charts, maps, word walls, timelines,
posters identifying historical figures, etc.)

Student Assessment Division

Texas Education Agency JANUARY 18, 2017




Test Security

Testing Irregularities

Incidents resulting in a deviation from documented testing
procedures are defined as testing irregularities. Testing
irregularities are viewed by TEA as falling into one of two
categories—serious or procedural.

Student Assessment Division JANUARY 18, 2017

Texas Education Agency



Test Security

Testing Irregularities

Serious Irregularities

Constitute severe violations of test security or
confidentiality

Must be investigated by the district coordinator

Must be reported to TEA as soon as the district
coordinator is made aware of the situation

Can result in the individual(s) responsible being referred to
the TEA Educator Certification and Standards Division for
consideration of disciplinary action

Student Assessment Division
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Test Security

Penalties for Violation of Security and
Confidentiality of Assessments

A person who engages in conduct prohibited by the Test Security
Supplement and in other test administration materials may be
subject to the following penalties:

placement of restrictions on the issuance, renewal, or
holding of a Texas teacher certificate;

issuance of an inscribed or non-inscribed reprimand;

suspension of a Texas teacher certificate for a set term;
or

revocation or cancellation of a Texas teacher certificate.
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Test Security

Testing Irregularities
Serious Irregularities

Conduct that constitutes a serious testing irregularity may
include, but is not limited to, the following:

- directly OR indirectly assisting students with responses to
test questions
- providing, suggesting, or indicating a test question response;

- aiding or assisting an examinee with a response or an answer to a
secure test question;

- identifying incorrect responses for examinees;

Student Assessment Division JANUARY 18, 2017
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Test Security

Testing Irregularities
Serious Irregularities (cont.)

tampering with student responses

- changing or altering an examinee’s response or answer to a secure
test item

- falsifying TELPAS holistic ratings or STAAR Alternate 2
student responses

- viewing secure test content before, during, or after an
assessment unless specifically authorized to do so

- discussing or disclosing secure test content or student
responses

Student Assessment Division
Texas Education Agency JANUARY 18, 2017



Test Security

Testing Irregularities
Serious Irregularities (cont.)

- scoring student tests, either formally or informally

- duplicating, recording, or electronically capturing
confidential test content unless specifically authorized to
do so

- fraudulently exempting or preventing a student from
participating in the administration of a required state
assessment

- receiving or providing unallowable assistance during the
TELPAS calibration activities
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Test Security

Testing Irregularities
Serious Irregularities (cont.)

- encouraging or assisting an individual to engage in the
conduct described above or in any serious violation of test
security and confidentiality

- failing to report to an appropriate authority that an
individual engaged in any of the events listed above or in
any other serious violation of security and confidentiality

Student Assessment Division
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Test Security

Testing Irregularities
Procedural Irregularities

- reflect minor errors or deviations in testing procedures

- do not represent severe breaches in security or
confidentiality

- do not require a call to TEA unless guidance is needed by
the district

- do not require supporting documentation

Student Assessment Division JANUARY 18, 2017
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Test Security

Reminders
Reporting Serious Testing Irregularities

— Investigate and report serious testing irregularities to TEA as
soon as the district coordinator is made aware of the situation

— Conduct a prompt investigation
— Submit an Online Incident Report

— Submit any other required information to Student
Assessment within 10 working days
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Test Security

Reporting Testing Irregularities
Accessing the Online Incident Report Form

Poputs Agpications. AATID  LC0S For idwaten  Grant Opperiunite Secue Applatiom.  TUALLegn  TUASE legin 1503

TEA ~

Toxas Education Agancy

ex Contact  Sign Up for

e =] o)
Ly, il 7 (v}
About TEA Curriculum & Instructiona Financ Reports & Data Student Testing & Texas Educators
Materials Accountability

Home | Student Testing and Accountability | Testing | Student Assessment Overview
<. ]

Student Assessment Division Studert Assessmert Overview ‘

Maintaining Tagt Cnerreites mmed Fambidamiinlin.

Reporting Testing Irregularltles

+ TEA censiders any incident that results in a deviation from documented testing procedures to be a

A . . Accommodation Resources
The Student Assessment Division manages and oversees the development, administration, scoring,

and analysis of the Texas assessment program, which includes the following assessments Contact Information

" testing imegularity. Imegularities fall into ene of two ies — serious and p dural. Serous

. TELPAS Correspondence with Districts
. severe of test secunty or cenfidentiality and can result in the
FDF Help individual responsible being refemed to the TEA Educator Standards and Certification Legal Division
Reportlng Testlng for consideration of disciplinary action (i i I or of educator
Reports and Studies
P ities are less severe, more common, and are typically the result of
Resources for Out-of-District and Out-of- minor de.latlonsfmn testing procedures
Student Assessment Resources School Examinees
Each person who pariicipates in the Texas student assessment program is respensible for reportin
Each link below opens a webpage with useful Student Assessment resources: Resources for Students and Parents .p 2 o o Z E |.> 9 ¥ p g
any violation or suspected violation of test security or confidentiality. Campus staff should notify their
. A7 Directory . Out-of-School . Parent Resources - Teacher Resources Resources for Teachers and campus or district testing coordinator if they witness an imegularity or suspect that cne has occumed,
. Contact Information  Examinee . Student Resources. Test Administrator Administrators and district testing coordinators should notify TEA. The district testing coordinator must contact the
Resources TEA Student Assessment Division immediately to report incidents involving alleged or suspected

Student Assessment A-to-Z Directory
seficus imegulanties as soon as the disfrict testing coordinator is made aware of the

Student Success Initiative situation. Testing personnel should c

act TEA if they are unsure about whetheRan imegularnty has

occumed or if they are unclear regardingWyhat constitutes a serious viclation

list to get e-mail nofifications about webpage Test Administration Manuals and Materials

updates.

Access specific directions for reporting testi
Reporting Process.

Test Security imegularities and discipiinary action at Incident

What's New in Student Assessment Testing Catencars

. . ; . Access the Online Incident Report form at Online Incident Report Fomm
Use the links below to navigate to webpages with recently updated information and decuments: Texas Assessment Management System

http://tea.texas.gov/student.assessment/
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Accessibility and Desighated
Supports within the STAAR
Program

Aceessibility and Designated Supperts for
Students with Disabilities
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STAAR

Overview of Major Changes

* STAAR offered on paper and online in all grades and subjects.

e Addition of 2 new online-only accommodations
— Content Supports
— Language and Vocabulary Supports

 New organization of accommodation policy
— Accessibility Features
— Designated Supports
— Designated Supports Requiring TEA Approval

e Broader eligibility for many accommodations

Student Assessment Division
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STAAR

STAAR Online or Paper
versus
STAAR Online with Embedded Supports

 These tests have the same:
— selections and test questions (including field test questions)
— passing standards
— assessed curriculum
— test blueprints
— progress measures
— time limits
— accessibility features

Student Assessment Division
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STAAR

Accessibility Features

* Previously referred to as “Allowable Test Administration Procedures and
Materials” and can be found in the District and Campus Coordinator Manual and
the Accommodations Resources webpage

e Available to any student who regularly benefits from the use of these
procedures or materials during instruction

* Include things that may be provided to students based on their needs

— Added this year bilingual dictionary (word-to-word translations; no
definitions or examples) for mathematics, science, and socials studies
assessments

e A student may need to complete the test in a separate setting in order to
eliminate distractions to other students and to ensure that the security and
confidentiality of the test is maintained.
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STAAR

Locally-Approved Desighated Supports

* Previously referred to as “Type 1 accommodations” or “linguistic
accommodations”

e These include supports that may be made available to students who meet
eligibility criteria.

* Eligibility decisions are made by the appropriate team of people at the campus
level based on the eligibility criteria and are document in the appropriate
paperwork.

 Each designated support policy document located on the Accommodations
Resources webpage contains an Eligibility Criteria section and an Authority for
Decision and Required Documentation section.

Student Assessment Division
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STAAR

Locally-Approved Designated Supports

*Dictionary *Braille Large Print *Extra Time

Amplification *Manipulating  *Oral/Signed Calculation

Devices Test Materials  Administration Aids

*Basic Spelling *Content *Mathematics

Transcribing Assistance Supports Manipulatives

Projection Individualized  *Language and *Supplemental

Devices Structured Vocabulary Aids
Reminders Supports

* Eligibility has changed from last school year.
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STAAR

Oral Administration

Paper Tests Online Tests

STAAR and STAAR Spanish math, science, social STAAR math, science, social studies

studies v" Questions and embedded supports can be
v" Questions, reference materials, and read aloud by text-to-speech (TTS)
accommodations may be read aloud by test v* Reference materials and accommodations
administrator may be read aloud by test administrator
STAAR and STAAR Spanish reading and English I-  STAAR reading and English I-lll reading section
lll reading section v" Questions and embedded supports can be
v" Questions, reference materials, and read aloud by TTS
accommodations may be read aloud by test v" Reference materials and accommodations
administrator may be read aloud by test administrator

STAAR and STAAR Spanish writing and English I-  STAAR writing and English I-1ll writing section

lIl writing section v’ Revising passages, revising questions, and
v Required reference materials and embedded supports can be read aloud by
accommodations may be read aloud by test TTS
administrator v Required reference materials and

accommodations may be read aloud by test
administrator

Student Assessment Division JANUARY 18, 2017

Texas Education Agency



STAAR

Content Supports Accommodation Guidelines

Pop-ups
e jsolate specific information in a question that corresponds to each answer
choice

e isolate specific text or information in a selection that is referenced in the
guestion or answer choices

e jsolate specific information in a graphic or list that is referenced in the
guestion

e define literary terms

e apply an allowable supplemental aid (e.g., graphic organizer, place-value
chart, t-chart, graphic of scientific concept, timeline, map) to specific
guestions or answer choices

e include the formula from the grade-specific Reference Materials when the
guestion specifies the measure or conversion to be performed

Student Assessment Division
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STAAR

Content Supports Accommodation Guidelines

Pop-ups continued

e direct student attention to parts of the grade-specific Reference Materials

e provide clarifying information for a graphic organizer, political cartoon, or
map

e provide a visual representation in the selection, question, answer choices,
or in the writing prompt by adding graphics, photographs, or animations

Rollovers
e bullet or separate steps in a process (e.g., multi-step problem, sequence of
events)

Supplementary Materials
e blank Punnett squares (biology only)
e writing checklists (writing , English |, and English 1l only)

Student Assessment Division
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STAAR

Content Supports Examples

y Practice STAAR A 5) o) " 2 > () Eo
| i Question 8 of 19
S M Grade 4 Writing on 8.0 Speak Audic Pause Help Logout Zoom Color
2 Tools = X

This pop-up isolates
information that
Y yre— corresponds to each

answer choice.

ih
Writing

Read the selection and ch the best answer to 8. @
each question.

Roxanne has wanted a dog for a very long time. She thinks What change should be made
owning a dog will help her grow up, encourage her to in sentence 2?

exercise, and give her a best friend. Roxanne has written

this paper for school, but she hopes . ]
persuade her parents to let her hav (2) Mom and Dad have always said, "Dogs are to

much trouble!
Read Roxanne’s paper and think abuusmevwenemesusmwws

correct it. Then answer the questions that follow. —
to much|
D Insert quotation marks at the
end of the sentence
A student measures the masses of four cubes of the same size. One of
the cubes is made of iron, one of wood, one of plastic, and one of glass.
The student’s results are shown in the table below.
Cube Masses
v Cube EEE
(9)
< Back Review/End I- Next ) 1 313
2 40.6
e 3 130.8
Cube Masses :
4 12.1
Cube '“gﬁs
- st likely made of iron?
This is another example of a pop-up
3 130.8
that isolates information that -
corresponds to each answer choice. © e
0 Cube 4
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STAAR

Content Supports Examples

A triangular prism and its dimensions are shown in the diagram.

This pop-up provides a formula from the

reference material.

S =Ph \

What is the of this triangular prism in square centimeters?
®) 192 cm?
® 128 cm?
© 152 em?

(®) 144 cm? MR A guestion 22 of 68 ") <) o Q

Speak Audic Pause Helg

- P 1] D Clear [
e s - e - Ty
,_-.:'-} 5 & ,@,,ﬁ"* ;ﬁ{‘
L,-i/!.,»-/ E'-'ertol“ﬁﬁéﬁe\\&% ‘N ! Increased U.S.
- ~ilg~sRico AN V@: oy — influence
United States ™, s o’ e ! in Asia
Ty Ty N
| - . AA i b -
I\f') = . -effect graphic?
=T 'é‘a-—-"'_ S _-ﬂ_-;;_;’

This pop-up provides
a supplemental aid

<) Domino Theory

(i.e., map). D) Roosevelt Corollary
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STAAR

Language and Vocabulary Supports Accommodation

Guidelines

Pop-ups:

define or clarify construct-irrelevant words, phrases, and sentences using plain
language, synonyms, definitions, examples, and consistent language

provide a visual representation in the selection, question, answer choices, orin
the writing prompt by adding graphics, photographs, or animations

Rollovers:

reword complex questions or answer choices to condense text
reorganize and simplify historical excerpts, respecting the TEKS based
academic vocabulary

Pre-reads:
offer text prior to the selection (only for reading 3-8, writing 4 & 7, English |,
and English Il)

Student Assessment Division JANUARY 18, 2017
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STAAR

Language and Vocabulary Supports Examples

ARA  question 39 of 68

24. Use “"The Cholla Cactus” to
answer the
following question.

(8) reducing labor costs and minimizing the need for skilled labor What do the subheadings in the
(© leading to a decline in demand for products made by machines article help the reader
understand?

(D) decreasing overhead costs and reducing the demand for technology

A There [
types knows a lot

B) The author [FRGTIECEEEDLIR

about desert animals.

These pop-ups clarify vocabulary by

providing a visual representation = The cholla can be used for
_ ) - ifferent purposes.
(i.e., photograph) or simplified text.

© Many animals live in
severe environments.

Student Assessment Division
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STAAR

Language and Vocabulary Supports Examples

The development of cities has destroyed the habitats of many animals. Some [
animals have adjusted well to their new city habitats, but others have not. Which
of these characteristics would be most useful to a wild animal living in a city?

(A) Being active at night
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When people build cities, they destroy the habitats of many animals. Some =
animals learn to live in a new habitat in the city. Other animals do not learn to
live in a city habitat. Which of these best helps a wild animal living in a city?

This rollover clarifies text

using simpler and
consistent language.
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STAAR

Basic Transcribing: Grade 4 Written Composition

* For any grade 4 student who is taking the STAAR writing test online, the test
administrator may transcribe (i.e., type) the student’s response to the written
composition into the online test. The student does not have to be eligible for Basic
Transcribing to receive this assistance and it does not need to be documented in the
Assessment Management System.

— Note: This is not a requirement of the administration and decisions
regarding this provision must be based on individual student need.

* The test administrator transcribing the student’s response must do so in accordance
with guidelines for Basic Transcribing found on TEA’s Accommodations Resources
webpage.

e Studentsin all other grades and subjects must meet the eligibility requirements
for Basic Transcribing if this accommodation is needed.
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STAAR

Special Note Regarding Technology

e Desktop and laptop computers may be used as a means for eligible
students to access allowable assistive technology during state assessments.

* Internet capabilities must be physically blocked by such means as
— removing wireless cards
— removing Ethernet cables
— temporarily disabling building Wi-Fi infrastructure

— disabling Internet access at server level by shutting down access to individual IP
addresses for specific machines on network

e Students are NOT permitted Internet access during testing. Also, electronic
devices with Internet or photographic capabilities are not allowable.

— Therefore tablets, smart phones, or other similar devices may not be used
during an administration.

Student Assessment Division
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STAAR

Special Note Regarding Technology - EXCEPTIONS

e Refer to the STAAR Calculator Policy. Please note that the
guidelines set forth in this policy about the use of a calculator
application apply to the use of a calculator as a designated
support.

e New for the 2017 administration, an eligible student may use a
speech-to-text application on a tablet as an allowable type of
Basic Transcribing or Spelling Assistance if he or she is routinely
using this assistance in class. However, in order to maintain test
security the device must be set to kiosk mode and an individual
administration is encouraged. A test administrator may be
responsible for monitoring at one time no more than 5 students
each using a speech-to-text application. A test administrator
must be able to monitor a student’s use of the device at all times.

Student Assessment Division
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STAAR

Designated Supports Requiring TEA Approval
* Previously referred to as “Type 2 accommodations”

e These include supports that may be made available to students who
have a TEA-approved accommodation request form.

e First, eligibility decisions are made by the appropriate team of
people at the campus level based on the eligibility criteria and then a
request is sent to TEA for determination.

e Each designated support policy document located on the
Accommodations Resources webpage contains an Eligibility Criteria
section and an Authority for Decision and Required Documentation
section.
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Designated Supports Requiring TEA Approval

Extra Day Photocopy
Complex Transcribing Other
Math Scribe

Student Assessment Division
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STAAR

The Accommodation Request Process

e The online accommodation request form will open by the end of
January.

e Atraining PowerPoint will be posted to the Accommodations Resources
webpage.

e Accommodation Request Forms must be received by TEA at least one
week prior to testing. Late requests will NOT be processed unless
circumstances involving the student change after the deadline.

Student Assessment Division
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STAAR

The Accommodation Request Process

ONE request should be submitted for ONE student and include ALL of the
designated supports needed for every test he or she is taking.

Accommodation requests must be approved by TEA before a student can
use the accommodation on a state assessment. Documentation in the
appropriate paperwork should state “pending TEA approval.”

Do NOT include confidential student information (request will be deleted
and you will be asked to resubmit)
 Example: student’s first and last name, Social Security numbers, pages
from an IEP, medical documents

DO include the request ID from previous years.

The expiration date for all approved requests is December 31st of the year
the request is approved.
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STAAR

Recording Accommodations on the Answer Document

e District and Campus Coordinator Manual

e Campus personnel must be trained in accurately recording
accommodations on each student’s answer document or in the
Assessment Management System for online administrations.

e Record the accommodation that is documented and made
available to a student, even if the student did not use the
accommodation during testing.

Student Assessment Division
Texas Education Agency JANUARY 18, 2017



STAAR

Recording Accommodations on the Answer Document

 The following accommodation bubbles may be available,
depending on the test and/or the mode of testing.

— GA = general accommodation

— LP =large print

— XD = extra day

— BR = braille

— CS = content support

— LV = language and vocabulary support
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STAAR

Accommodations in Unexpected or Emergency Situations

When an unexpected or emergency situation (e.g., broken arm, lost eyeglasses) occurs
just prior to or on the day of the state assessment, it may or may not be necessary to
contact TEA. After testing, document the accommodation used on the answer
document or in the Assessment Management System.

e Step 1: No need to contact TEA
— Make available Accessibility Features which are allowed for any student.

e Step 2: No need to contact TEA

— Make available locally-approved Designated Supports. Consideration should be
given to accommodations that the student can independently use.

e Step 3: Contact TEA

— If the student’s needs cannot be met with Step 1 or 2, contact a member of the
Accommodations Task Force. The district testing coordinator may need to
submit an Accommodation Request Form.

Student Assessment Division
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STAAR

Special Paper Request Process

® Because Language and Vocabulary Supports and Content Supports are
embedded accommodations presented in an online format, replicating
these features in a paper version is not always possible.

®* Technology-based accommodations enable most students to test
online; however, in instances in which the use of an accommodation is
not feasible or appropriate, or if the administration of an online test is
inappropriate due to a student’s particular disability, a special request
may be made to TEA for approval to administer a paper test booklet.

® The paper administration request document will be updated soon and
will be posted on the TEA’s District and Campus Coordinator Manual
Resources webpage. We will begin accepting requests early in 2017.

Student Assessment Division JANUARY 18, 2017

Texas Education Agency



STAAR

Special Paper Request Process

® For students taking a braille test who are eligible for Language
and Vocabulary Supports or Content Supports, contact TEA's
Student Assessment Division at 512-463-9536 to discuss
student options. It is possible to order a paper version of the
assessment for this particular situation; however, special

instructions may apply.
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STAAR

Proctor Codes for Signed Online Administrations

® For students who are deaf or hard-of-hearing who are eligible for
— Oral/Signed Administration, AND
— Language and Vocabulary Supports and/or Content Supports
® Students will take the STAAR online but are not able to access text-to-speech.

® Asigned administration is allowed for those parts of the test that can be read
aloud. Test administrators should be trained using the Oral/Signed
Administration Guidelines and also read the specific guidelines for signing test
content included in the General Instructions for Administering State
Assessments to Students Who are Deaf or Hard of Hearing document.

® Similar to the December 2016 administration, proctor codes will be available to
district testing coordinators and assistants in the Texas Assessment
Management System to download and distribute to test administrators
providing a signed administration of an online STAAR test.
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STAAR

Accommodations for STAAR Alternate 2,
TELPAS, and TAKS

* Information about accommodations for students taking the
following assessments can be found in the applicable manuals.

— STAAR Alternate 2: Educator Guide for STAAR Alternate 2 and the
test administration manual

— Texas English Language Proficiency Assessment System
(TELPAS): test administration manual

— Texas Assessments of Knowledge and Skills (TAKS): Directions
for District Coordinators, Campus Coordinators and Test
Administrators on the TAKS Resources webpage

Student Assessment Division
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STAAR

Accessibility Resources

e Resources that are currently available.

— Released tests
— Teachers and students should become familiar with the online test

prior to testing. Test administrator directions have been written
with the assumption that all students taking an online STAAR test
have accessed the tutorials and practice questions and are familiar
with the online system.

— STAAR Accommodations Update PowerPoint

— Accommodation Policy Documents

— Supplemental Aids PowerPoint

Student Assessment Division
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STAAR

Accessibility Resources

e Resources that will be posted to the Accommodation Resources
webpage soon.

Educator Guide to Accessibility within the STAAR Program
Updated Oral Administration Guidelines

General Instructions for Administering Large-Print State
Assessments

General Instructions for Administering State Assessments to
Students Who are Deaf or Hard of Hearing

General Instructions for Administering Braille State Assessments
Font and Point Sizes Matrices for STAAR, STAAR Spanish, TELPAS,
and TAKS

Transcribing Griddable Questions Training Document and Student
Documents
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AR Administration

ccessing the STAAR Assessment
anagement System

http://www.TexasAssessment.com/

Texas Assessment
Management System

\Welcome to the Texas Assessment Management System

The Texas Student Assessment Program consists of the following:

« State of Texas Assessments of Academic Readiness (STAAR®)

» STAAR Alternate 2

» Texas English Language Proficiency Assessment System (TELPAS)

» Texas Assessment of Knowledge and Skills (TAKS)
The Texas Assessment Management System provides test administrators, educators, and families with the
information and resources needed to prepare for and administer these assessments and to access
assessment results and reports

STAAR STAAR Alternate 2, Texas Assessment
Assessments TELPAS, and TAKS Data Portal
Assessments Access assessment results

STAAR | and reports for all
STAAR | assessment programs.

« Student Portal
« Teacher Portal
« Analytic Portal

Access information and
online resources for the
STAAR grades 3-8 and end-
of-course (EOC)
assessments including
STAAR Spanish, STAAR L,

Summary Reports
District and Campus Reports

and STAAR A,

« For Administrators Access infarmation and

« For Educators online resources for STAAR
Alternate 2, TELPAS, and

« ForFamilies
TAKS

« For Administrators
= ForEducators
- ForFamilies

Contact Us

Technology Systems and Supports
for Administrators

Access lechnical guides, unified minimum
system requirements, and other technology
tesources related to assessment
management systems and oniine testing
for all assessment programs.

Log In for Administrators

= STAAR Assessment Management
System

Assessment Management System

Resources for All Assessment

Programs

- Test Administration Manuals and
Materials

« TEA's Student Assessment Division

- Student Assessment Testing Calendars

and Calendar of Events
- Additional Reports and Services
= STAAR Released Tests
Private School Packet (available soon)
- Test Agministrator Training Modules

Out-of-District (OOD) and Out-of-

School (OOS) Registration

- STAAR QODICOS Registration fom

- STAAR OODIOOS Test Site Directory
{POF)

» STAAR 00D and 0OS Frequently
Asked Questions (FAQs)

- TAKSTAAS 0OS Registration

http://www.TexasAssessment.com/STAAR/

Texas Assessment
Management System
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Dashboard: Welcome, Ray Gross
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STAAR Administration

Participation Counts

+BEE

Assessment Management System rams @Heap  $9 Logout

e Updated counts MUST be submitted
separately for each administration. e S

e Updated counts should include total
counts, not additions to default counts.

Viewing counts for

ETS UATHS | R T
DOWNLOAD CSV

MAY 2017 STAAR EOC (A1, BI, US) _

e Accommodations are embedded in online

STAAR assessments. STAAR A and STAAR L PR ;:?E?Tr;v;ufn'j';‘ce:;re:nhes :::u:;:df.'arnwe previous administrations). Update your counts fo include all efigible testers.
are no longer applicable. . o .

e Oral administration counts are included = e e e
only for primary administrations with = | e——

multiple test forms for each assessment.

e Algebra Il and English Ill administration is
optional for districts - all default counts are
set to zero. Districts planning on
participating must provide participation
counts for students testing on paper.

Student Assessment Division
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PEIMS vs. Local Data File Upload

e Selection must be made for each Students > Upload
grades 3—8 primary administration: s

on and district. Download t
s CSV fie. Complete the
aeded from Help.

ent ragistration
omst document. This

Users

nformation a
document can b

e March grades 4&7 writing

e March grades 5&8 —_
mathematics and reading o

* May grades 3-8 S

Transfer

e Students = Upload p

his column hesder is labeled PA

016 this column headeris lsbeled BLANK
mn for 17,

lumn does not exist for

Test Admins

E - new column for March 201 is column_does not exist for

e March administration source
PEIMS file = December snapshot .

Regular v MAR 2017 Grades 457 WR

Reports District

* May administration source PEIMS
file = December snapshot or
February PEIMS submission (if
available)

Training and UAT Reg

AAIerI:
» Before students can be istered for this test ini ion, & district rep tative must decide i
this district will use the PEIMS Source File to pre-load the student registrations.

» The pre-load process can take up to 24 hours to complete.

» "Upload Students” and "Add Students” will not be ilable until this process is complete.

Would you like to pre-load student istrati forthis test ini ion using the PEIMS Source file?

*/ Yes, pre-load students for this test administration using the PEIMS source file
Mo, do NOT pre-load students for this test administration using the PEIMS source file

CONFIRM

Student Assessment Division JANUARY 18, 2017

Texas Education Agency




STAAR Administration

PEIMS vs. Local Data File Upload - Rules

e |f a district uploads a local file containing a student who was previously
registered in another district, the student registration will be transferred (“pulled
in”) to the new district through the local file upload by including M in the
ACTION-INDICATOR column.

* However, if a district selects a PEIMS source file data load containing a student
who was previously registered by another district, the student registration will
NOT automatically be transferred to the new district.

* |f no selection is made by the precode deadline, the PEIMS source file will be
automatically loaded.

e Districts that select to upload a local data file and fail to do so by the end of the
paper registration (precode) window will NOT receive precoded materials.

Student Assessment Division
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Separate March and May Administrations

Student/Test Registration

e Registrations for March and May STAAR administrations are separate activities in
the Assessment Management System.

* Districts must register students/upload student data for each administration
separately to ensure students receive precoded answer documents or have
access to online tests for all the grade level/subject tests required:

e March grades 4 and 7 writing

* March grades 5 and 8 mathematics and reading
e March English | and English Il

* May grades 3-8

 May Algebra |, biology, U.S. history

e May Algebra Il and English IlI

Student Assessment Division JANUARY 18, 2017
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Separate March and May Administrations

Student/Test Registration (cont.)

e Student registration information for the March and May administrations will
remain synced in the Assessment Management System — updates applied to
student information for one administration will automatically be applied to the
other. Districts DO NOT NEED TO UPDATE each administration separately.

NOTE: Does not apply to apply to March grades 5 and 8 mathematics and
reading administration.

* Updates made to student demographic information for May test registrations
after the March precode window has closed will NOT be included in the precode
materials districts receive for the March administration.

e Districts that make changes to a student’s First Name, Last Name, or Date of
Birth after the precode window has closed MUST void the incorrect precoded
answer document and hand-grid a blank answer document with the corrected
student information.

Student Assessment Division
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Separate March and May Administrations

Reporting

e |f a student transfers to a new district for the May administration after testing in
a different district for the March administration, all scores will be reported to the
district where the student tested in May.

 March grades 4 and 7 writing will be reported with May tests on one CSR.

e March grades 5 and 8 mathematics and reading are reported prior to the May
administration and will be reported to the district where the student tested in
March.

 March grades 5 and 8 mathematics and reading will also be reported on the CSR
to the district the student tested in May if different from the testing district in
March.
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Student Data File Uploads - Reminders

e The last uploaded student data file will override any existing registration
information where differences exist.

e Fields left blank will override any existing student registration data with a null
value.

e A student’s Braille Indicator will revert to “No Braille” if the student’s test
registration is included in an upload file. Districts should remove the student
from the uploaded file(s) if the Braille Indicator has already been manually set
for the student’s test registration.

e All records in the file that do not contain any errors or conflicts will upload
successfully — any records containing errors or conflicts MUST be corrected
and re-uploaded into the system successfully in order to establish or update a
student registration.

Student Assessment Division
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Student Uploads — Points of Interest

e 2016-2017 Student Data File Format for Student Registration and Precoding
for upload file specifications and requirements

e Personal Needs and Preferences (PNP) indicators can be uploaded via
Test Version fields.

e Separate online testing groups by subject may be established for grades
3-8 via subject-specific ONLINE TEST GROUP NAME fields. If no group
name is provided, “NO GROUP NAME GIVEN” will be used.

* Bulk delete functionality is enabled via the Action-Indicator field with a
“D” code.

e Bulk transfers “in” are allowed via the Action-Indicator field with an “M”
code to move student registrations from campus to campus within a
district or between districts.
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2016-2017 Student Data File Format

e Available at http://www.TexasAssessment.com/Technology/ or in the Help section
of the Assessment Management System

Key Changes to the Student Data File Format
for Student Registration and Precoding
exas student Assessment Pro
Precitng o 28-2017
st e
2016-2017 prresiongriden
1o Student Data File Format Cross-Referonce
» Taatode STAAR Grades 3-8
equres o
Changesto 51 L
Canvnn- Dol Errolveent ¥ B
Sex Cade ] [ e I |
frgrnng =f l ‘Campun-hame J 15 l o |
Code. Wrer]
e — Stadont Dta il Format
e ] Geaa) Crass-Referonce
:‘,‘:ﬁ : ETAAR End-of-Cou e
Fox enc 3 uf
Grocp Ny
same oniine] Carrgna-t0-o-Erviiemen o [}
— E Toraion 0 &
RAME GivY Carmgus-hame L] [}
Acton ] tncar ST B ORMATIN ]
. . oL pertCode 2 -
g
Changes to 51 e . E £
Student oS = o
— — e ¥ ]
H - Sex-Code 1 F]
Data File Format ] —— :
peren e — T i ;
- - ety Amancan-ncar- Ak s-Nate-Cods 1 ]
for Student Registration e S e —
" — e i oms S508 3 v
and Precoding = s g ——=
SpeciaEf
[ e
mwﬂ Ecomme-Disadvintige-Code 1 3
Tihed-P A b e o 1 5
iy i Cooe : :
LIPncicaton-Cade 1 ]
— -
= gt I
= Special d-indcato-Code 1 X
Gisin e : ;
dattematc) Caveer A Techvical-EdanaCode 1 A
Bokence B ———— e
I =
ey D o
MMMMM Code E] N
STAMR EOC Teut Verson Code ] N
Gmpriame 0 v
T Format = EOC 1 A
HOM CountyUminculampus Coot £ B
100
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STAAR Administration

2016-2017 Student Data File Format (Cont.)

Noted Key Changes:

Changes to STAAR Grades 3-8

¢ Sex Code will be required for all registrations.

» Beginning with the 2017 March and May 3-8 test administrations, the Reading Test Version
Code, Writing Test Version Code, Mathematics Test Version Code, Science Test Version
Code, and Social Studies Test Version Code fields will be used to register a student for the
online administration using one or more of the new Personal Needs and Preferences (PNP)
accommodation codes.

* By entering O in the Test Version Code, a STAAR test for grades 3-8 can now be delivered
online, with no accommodations.

« For each subject being delivered as an online test, districts can now specify an Online Test
Group Name (column BJ-BN). All students in the group for that subject will be listed in the
same online test group. If a student has no online test group specified for a subject, the Group
Name in column E will be used. If Group Name is not provided, then the group “NO GROUP
NAME GIVEN" will be used for the online group.

o Action-Indicator will be used for STAAR grades 3-8 registrations beginning with the 2017
March and May test administrations.

Changes to STAAR End-of-Course (EOC)

+ Sex Code will be required for all registrations.

e The Group Name field can now be used to specify a Group Name for tests being delivered on
paper as well as online.

« Beginning with the 2017 March and May EQC test administration, the STAAR EQOC Test
Version Code will be repurposed and used to register a student for online testing using the
PNP accommodation codes.

*  Action-Indicator will be used for STAAR EOC registrations beginning with the 2017 March
and May test administrations.
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Personal Needs and Preferences (PNP)

Indicate embedded supports via:

PNP (Embedded Support) Codes:

* Upload fil
AR * Content support=C

* Registering a new student
e Language and vocabulary

e Manually editing an existing student
v ¢ ¢ supports =L

registration
o Text-to-speech (TTS) =T

NOTE: Student test registrations with

PNP accommodation codes will default
to an online Test Mode.

Student Assessment Division JANUARY 18, 2017
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Personal Needs and Preferences (Cont.)

Upload File:

T e e v o e o e STAAR EOC TEST VERSION CODE'
Tl AR assessments. The
o ——— o TS et et . .. -
ridrirdenany oo w fallowing codes apply only to the Fall EQC administration.
MATHEMATICS SCURE CUDE" ) A 1 S = STMH
:ul:;mlmn‘:::nm«qmrm:-um " L=5STASR L
= AAD Ceasien. da net saore
" A=5TAAR A
B3 LoCALSTUOENTHD [ a5 ’ STAAR GRADES 3-8 TEST VERSION CODES
Oipticnal, mysigrand by i schanl diskrict STLINENT-N)
ENDOROURSE CioEY " 2 ) | 5 Beginning with the 2017 March and May 3—8 test administrations, the Reading Test Version Code,
WOTE: Thbolhnd ot o cpicste o STAAR O sod STAAR Effective 1/1/17 thisl  vwriing Test Version Code, Mathematics Test Version Code, Science Test Version Code, and
A1 = agenenl EOC subject Social Studies Test Version Code fields will be used to register a student for the online
2 = Agetn 1 i agpacat t 5TAA Alematn 1 P 3 -
01 = gy administration using the new PNP accommodation codes.
L1 = Lngksh |
= ot W ot weelkabie o ST w2 Enter anline tasting The following accommodations are available for STAAR grades 3-8:
VS = 13 Hakey — T = Text T = Text-to-Speech (indudes click word) (delivered onling)
:;.":_'“'“-m"'_ﬁ'f.f.“' 0 msenats T - 3 L=L L = Language and Yocabulary Supports (delivered online) PNP Codes
Koy o iy - _ g C = Content Supports (delivered onling)
L= STARRL C= O = Deliver online with no accommodations
frsin Leave blank for no 4 Blank = Deliver via paper
Catiy " NOTES:
i e srsmrdles s e i st WOTE: They may b s Not all accommodations may be available for all tests.
Lel this columni is far a « Each field may contain up to three of the T, L, C codes, in any order, with no punctuation.
L B b e et ) Vocabulary Suppor For example: LT in this column is for a student who requires Text-to-Speech and
OTE: They may s s sy e, 0 st - Language and Vocabulary Supports. The test will be delivered online.
B cokmmn . o b el s Toxl-doSgmoch ancd L anguagn and + For online testing with no accommodations, O must be entered by itself with no other
codes.
WOOTE Appcatia ot T1LIAS gracien 1-17 nek applcatia foe scHoaus oms + To maodify an existing registration, enter all the accommodations to be given to the
e Susdorts” sciwe student. The old dations will be replaced by the new set.
i i ‘schoot for all - Ei:;: 6. The Above Grade Code field is used if a student is testing above grade level for a specific subject
i ttesiothens bilri-rosesticbeisbe it i If a student is indicated as needing an above grade level assessment, you will receive both the
m::-* e ) enrolled grade answer document and the above grade answer document in your precode
yous materials.
N 7. The Test Format field should be leit blank. The system will default this to P for paper
administrations. If a student has any PNP accommodations indicated in the test version code, (i.e.
23 | Z016-2017 Suadent Data Fibe Format for Student Ragistration and Pracoding T. L, C, or O) the system will default to O for online administrations.
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Personal Needs and Preferences (Cont.)

sessment Management System

Registering a New Student:

”_ Register A Student

@ » sb » Register A Student

e PNP accommodation codes added
during Step 2 of the register process ’
(Students>Register) — s ot

Step 2: Add Test(s)

e Established separately for each test

e Any combination of
accommodations/embedded supports ”m '

may be selected

iine Testi
e oun | NO GROUP NAME GIVEN

Gi
Personal
Needs and @ Gontent Supparts (G)
Preferences
(PNP)
PNP Selection Langusge snd Vocabulary Supgors (L)
@ Textto-Speech (T)

NOTE: Text-To-Speech is the only PNP
selection available for Algebra Il and
English 11l tests.
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Personal Needs and Preferences (Cont.)

Edit existing student registrations:

* PNP accommodation codes may be
manually added or removed from
existing registrations via the Student
Profile Tests tab (Students > View &
Edit) .

nnnnnnnnnnn
e Training HS [999999001] 999999000 Training 1SD

Actions.

wrence - Training HS[999999001]

, NO GROUP NAME GIVEN

PNP Selection

Student Assessment Division JANUARY 18, 2017

Texas Education Agency




STAAR Administration

Student Transfers

e Students transferring to a new district
may be “pulled in” by the new district,
without the previous district transferring
out or deleting the student.

e Students may be “pulled in” via:
* Registration
* Upload

e Transfer In (PEIMS ID and two (PEIMS+2) of
the three primary student identifiers [First
Name, Last Name, Date of Birth] must match
student’s registration data)

4y

e Districts should check their transfer
notifications or run a transfer report to
monitor for students that have been
transferred in by another district.

Student Assessment Division
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Student Registration - Reminders

* Districts may add or edit existing student registrations, including switching
between paper and online tests, through the end of the testing window.

e Changes made to student registrations after the precode window closes
(paper registration period) will not be reflected in precoded materials
received.

e Student registrations associated with a precode cannot be deleted after the
precode window closes.

NOTE: Changes to student registrations will not be allowed for up to three days
after the precode window closes while precode files are being processed — all
related system functionality will be disabled during this time.

Student Assessment Division
Texas Education Agency JANUARY 18, 2017



STAAR Administration

Precode Verification Report

Download CSV is available prior to . PR
o €@ » Reports ) Students Report
the close of the precode window.

Students Report

Students Campus Report

e Lists all paper test registrations and

corresponding precode data S T
° Can be used to Verify precodes’ Click on the download button to view the Students report for the Campus.

allowing districts to make
corrections prior to the close of
precode window, as needed

* Updated nightly

District Student Home Campus Report

This report lists all students whose Home CDC is in the selected district. The layout is the same as the Student Upload file

District * Test Administration *
AW BROWN-FELLOWSHIP LEADERSHIP[( Select a Test Administration  *
EG % EDUCATION SERVICE CENTERIISTES

A 4 A 4 A 4

Download PDF is available after — :
the close of the precode window.

Organization * Test Administration *

e Official list of all precodes district is Tk O s T
scheduled to receive (including | | |
OO D/OOS) District or Campus.
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Precode Verification Report (PDF)

Lists all paper-based test registrations at the close of the precode window - one
record for each precoded answer document that the district is scheduled to
receive (serves as official record) — available at the campus level

e Organized by campus, subject, student (alpha order)

STAAR EOC:Dec 2018

Run Date: 10727716 CAMPUS PRECODE STUDENT LIST

PAGE1

DISTRICT = 222222000 Training |SD CAMPUS = 222222001 Training HS

FOR SCHOOL USE ONLY

LOCAL LOCAL
LASTNAME  FIRST NAME MI DOB PEIMSID GR SEX ETH I AB P W ED TIA M5 L B ESL SE GT AR CT STUDENT ID USE
LEED ANDREW 20001022 45040000« 02 45040000=
GROSS RAY 10720014 458400001 11 1 10 0 0oO0O0 o 0 1 1 458400001
LEED ANDREW 20001022 902080908 02 002090909
TOTAL STUDENTS LISTED = 3

NOTE: The CSV version of the Precode Verification Report is not available for download after the precode

window closes. Districts wishing to have a CSV version of their precode report must save a copy prior to the
precode deadline.

Student Assessment Division
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View and Track Orders

Bv Order Type: (S ssessment Management System (D Dastimard L Froie Bp TMS @ e #9 Logod

e Additional
* Ancillary
* |nitial

By Material Type:

* Material Type dropdown menu
appears when Additional is selected.

e All braille materials are tracked as
additional orders.

NOTE: Precode shipments can be tracked
beginning with the May 2017
administrations.

Student Assessment Division
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View and Track Orders (Cont.)

New Functionality

e Detailed tracking, down to the box
level

e Print report functionality added
e Downloadable order details
e Near real time order status

F‘Iace-l:l F"ru}cessmg Ehlpplng Delwered

Complete

& View Order Detail

sssss

) Orders ) ViewsTrack )  ViewOrder Detal

Placed  Processing Shipping Dslivered

Delvered | 1Z2E3R760312001808

Defivered

rrrrrrrrr

Shipping Details o e 900 T
UPS tracking number links directly to

shipper website for current shipping
information.

Student Assessment Division
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Ordering Braille Materials

ISTAAR]

e Initial orders of braille materials are placed
during the precode file submission window.

 Braille test versions are not rolled over from [ mm
one administration to the next. Districts = i
MUST indicate braille test version e e e T
(contracted or uncontracted) for all =
students requiring a braille test for each — s : ;o‘
administration during the precode window “ 1= I

in order to receive precoded documents
and braille materials.

e Districts needing to order additional braille
materials (after the precode window closes)
MUST contact the Texas Assessment
Support Center.
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Ordering Braille Materials — Alert!

e A student's Braille Indicator will revert to No Braille if the student’s test
registration is included in an upload file after having already been
manually set to Contracted or Uncontracted.

e Districts should either

e set a student’s Braille Indicator after the last student data file has
been uploaded and no updates are foreseen.

e OR remove the braille student from the student data upload file if
the Braille Indicator has already been manually applied to the
student’s test registration.

e Districts may continue to make manual edits to students registration
information (as needed) without impacting the Braille Indicator.

Student Assessment Division
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Online Testing — Updates and Reminders

e Manage online testing groups

e Test tickets/Rosters with PNP
indicators

 Downloadable proctor tickets

Search For Student

* Importing test tickets

* Online test attributes

1 ANMDREWLEED 004 ECC ‘13:4: 32 29’39 |MPORT TICKET
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Manage Online Testing Groups

e Edit existing online testing groups

/s
Y pcoccment Management System

e Create online testing groups 28 Groups

Organizations (@ » Online Testing

NOTE: Grades 3-8 students can be B e e e
assigned to different testing groups by e N e
subject starting with the March 2017 onmerenny R

Manage Online Tesfing

administrations. i

vaining |50 [092000000]

Resuits: 1

Download Groups
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Edit Existing Online Testing Groups

* Edit/Manage student groups via the Online Testing > Groups > View & Edit

Groups tab
g Fid [;N‘:EUL
PO . icGos 00— eewwssm | 000 |GETTTEEN Subec’  TesngGade®  Group
02| Stu oup 2
IIIIIIII Click the Edit Icon to e b ~
,,,,,, move students g g e e )
s between groups e
/ Bl —
7"
Fd
Fd
Fd
Fd i
- save novr |

Student Assessment Division
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Create New Online Testing Groups

 New groups can be created via Online Testing > Groups > Create Group tab.

Dastbosrd A Profie 9 TaMs @) Hep Online Testing Groups (Y | Create Group

in be added to or remave from oniine testing groups. Students who are remaved from a group ere automatically sdded
me given group.

Program n Groups

Enter New Group Properties
e atiows » Online Testing )  Online Testing Groups  }  Create Group Test Administration Campus * Group Name
MAR 2017 STAAR EOC  Training HS [399999001)  TestGroup 7

2d to organize students into graups for online testing. Gniine testing grous
and in View Edit Students on the Tests tab

Users Online testing groups can be
managed through the Student Upload prace

Students Online Testing Groups View & Edit Groups [ CONE SECHNIN Select Students to add to the group

Use the following fitters to seerch for students 1o add o the group.

Test Admins

Studants c: added to or remove from aniine testing groups. Studants who are removed from & group are automati

addec o N Grmiip pame ghen grov o Click CONTINUE to Subject Testing Grade Graun
v EOC v v

Engiish | All Groups
Enter New Group Properties

anege e etro [T Create new Group P e 8 Pres )

Online Testing

LGS Management MAR 2017 STRAR EOC i Trining 115.[939999001] d d d t d t Content Supparts (C) Language and Vacsbuiary Supparts (L) Text-to-Spesch (T)
Groups
Resuits from seiecied crieris: 3 students Students Enoled in Test Group 7
Orders Group Name:
7 Student Grou Testi
Test Group 7 P Student Subject ==
Reports
v NG GROUP NAME

Rav GROSS e

PEIMS 1D *****0 e

RaY BROSETHREE Test Group 3

PEIMS 1D: "0 PNP: T

RAY GROSSTVO Test Group 2

PEIMS ID: * PHP; C.T
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Test Tickets/Rosters with PNP Indicators

May 2016 STAAR Grades 3-8 Online Testing

e Testing Group Rosters and
Student Test Tickets contain PNP T
information. e —

Testing Group Roster
lesting group rostars list the students who will be tecting in a test administration, organized by group. Across

° Ensure that Students eligible to oup roster wil haveamudamm(ncketn\;susdth:mnmcuv‘ss|hemladministm(iun.|mmudam‘sfir:(
use embedded supports have the
information noted on their test SHOAN

o 3. Ensure students e
thketS when logging into i
. 4. Upon completion of the

1ast ticksts ars sscurs mats

jont tect tickets to of
&ct name printed

nte on the day of tecting. Verify that

seword, and Session 1D inf
entared cormectly, activat

r the Unique usernamea
ct. Thie information,

s before students|
the campus o

Gt collect the studsnt test
ls and need to be retum:

Personal Needs and Preferenc
Btudent Test Ticket

S Am
My 2016 STAAR grndes 38

arass  ssstien D Taating Winaow anoup

O GRCUP NANSE GIVEN

Testing Group Roster i
Last Name First Name M PEIMS ID Date of Birth PNP Apr 1, 2002
ATAAR
Anderson Sharnon E g7 Oct 10, 2002 ---
Buchanan Achley A w78 Aug 12, 2002 c .
Curmry Hannah E 8012 Dec 17, 2002 T Convien Suppons ()
Langungs and Uneasainry Suppans L)
Davis Jon c 0123 Oct 10, 2002 L Tout to-Spanch (T}
smith John E w347 hor 1, 2002 cT
Travis Hannah w g0 May 1, 2001 oL 3
Jemith001
Ulrich Johannes Mo e 2121 Mar 5, 2001 LT anB26
‘Washington ‘Amanda z e 4312 Sepi2, 2002 cLT 20010134414
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Downloadable Proctor Tickets

* District-specific proctor tickets are
available for download via Online
Testing > Manage Online Testing (DTCs
only).

Organizatons

Students

* Available for test administrators who _
are signing test content to students in i R —
need of reading support who are —_—
unable to access text-to-speech.

Session At A Glance

; . . :

Total Groups: 11

NOTE: Proctor tickets are secure
materials and should be treated as
such.

1 Gowdl

& Omup 4
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Importing Test Tickets

e PEIMS ID and two (PEIMS+2) of the

o L=
three other primary student e e
identifiers (First Name, Last Name,
. . In order to add an oniine-testing student from another campus to your roster, you must comectt
Waiie @y i) Girs eg Liee e e e T
registration for this specific test enmliment.

e Student must be registered for an Subject  Testing Grade  Graup

online test in the subject of the ticket D e

. . PEIMS # First Mame Last Mame

belng Imported' 456490004 ANDREW LEED
 Student registration is transferred to R ot

new district — test ticket is B

immediately available.

# Mame PEIMS D Grade Date of Birth Actions
NOTE: Registered OOD students will have their I
K . X 1 ANDREWLEED o= 0004 EOC Dk 2. IMPORT TICKET
test ticket made available only to the testing B
districts. The student’s test registration remains —
CANCEL

at the home campus — testing districts do not

need to transfer registered OOD students back
to their home CDC after testing.
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Online Test Attributes

. E. used to update score codes
and accommodations through the
close of the testing window

e Accessed via a student’s profile
page (Students > View & Edit >
Tests tab) or the online testing
group search results page (Online
Testing > Manage Online Testing)

* |nactive tests, tests that have been
started and not submitted, and all
submitted tests default to
“Scored” at close of testing
window.

e Expired tests default to “DNR”
(Void) at close of testing window.

Student Assessment Division
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Student Resolution

39 student Resolution

Multi-step resolution process: © » s > s
° Step 1-m atch records B s B s S
e Step 2 - correct records and
Smeit ;ECZ[HS’S’TA‘AREOC
Unresolved held record — click edit [, . e
icon to resolve s
o Resolved held record — click view | e S
icon to see resolved held record [ russieisoves |
details Held records matching your criteria: 8 it Results Per Page 20
tatus W ject Na Last Nam Reason @ Actions @
0 Flagged — click edit icon if updated —
information is available to resolve - —
the record g -0
- = Q
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STAAR Administration

Student Resolution

Conflicting Student Data

Hand-gridded answer document

The Answer Document and the Registration/Student Directory

contains: data (based on matching PEIMS 1Ds) are conflicting in two of
the following fields: First Name, Last Name, Date of Birth.
e Conflicting student data (with directory) Missing Student Data
L. The Answer Document had two or more of the following fields
° M|55|ng student data left blank: First Name, Last Name, Date of Birth.

Missing PEIMS ID
o a g

MISSIng PEIMS ID There was no PEIMS 1D provided on the Answer Document.
You must find a new match.

e Potential mismatch (with directory) Potential Mismatch

The Answer Document and the Registration/Student Directory
data (based on matching PEIMS 1Ds) are conflicting in all three
of the following fields: First Name, Last Name, Date of Birth. In
thiz case, these records often represent different students, and
you will need to find a new match.

Student Assessment Division JANUARY 18, 2017
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STAAR Administration

Student Resolution

@ » Students » StudentResolution ) Resolve Hold

The answer document data in the table below did not match the student registration data oris missing. [fthe answer
document data has a missing or incorrect PEIMS ID, use the pencil icon in the Potential Match column to search for the

correct PEIMS ID and then match the other fields as needed
Match Records — Step 1 S
Once the record is submitted, you will not be able to make further updates at this time.

View & Edit

Answer Document Data

R LocallD: 1 TestAdmin: FALL2015EQC  TestVersion: STAAR

1 . Revi eW A n Swe r S h e et Upload Subject: Algebral  Grade: EOC  Testing Campus: (258999001) ZEBRAHS

Resolution
i Transfer Data Resolution
2. Review System Record |

Orders Compare answer sheet and system record and Select next step below. NOTE: Home district and campus are provided for

reference only. No changes to organizations can be made in the resolution windows.

NOTE: A potential match will be provided — —

»
»
Matched based on PEIMS ID.

if the PEIMS indicated on the answer = ==
document matches a system record. e ==
3. Select Option oo i —

* Find New Match
* Flag for Review
e Continue with Match

-OR- Answer Document
PEIMS ID is incorrect

v

Answer document does "
not match the system Q  Find New Match
=

System record PEIMS is <
wrong -OR- Not enough Flag for Review

information to resolve.

Answer sheet and system .
Tecord belong o the P Continue with Match

same student.

CANCEL CONTINUE

Student Assessment Division
Texas Education Agency UARY 18, 2017




STAAR Administration

Student Resolution

Potential Mismatch PEIMS ID

456123456

e If there is a PEIMS match, but the First
Name, Last Name, and Date of Birth
all conflict, the Issue Type shown is
Potential Mismatch.

e Suspect fields will display in red.

e C(Click Find New Match to resolve the

record. Sex | Male

e Click Flag for Review if there is not Home Campus | \RCHER CITY EL
enough information to find a new (RoSEUIBa0]
match. Yices Dlawict ;F;E;uﬁ u::E:]rr 150

Student Assessment Division
Texas Education Agency JANUARY 18, 2017



STAAR Administration

Student Resolution

\
@ Find Alternate Match

Find New Match — No Match Found T ——

PEIMS ID: 910000001 First Name: BEBEBEBBEBBE  MEE  LastName: -

e Enter PEIMS ID OR any two of the e e
Search System Records
following: First Name, Last Name, or ;
Date of Birth to search.

Search student registration and PEIM S data to find another record for the student. The system will only provide result if
the PEIMS ID or the First Name, Last Name and Date of Birth match exactly with the data you provided.

PEIMS ID*
456490001

e If a potential match is not found in the | «
system records or student directory,a | """ i

Gross Select Date of Birth 25

user may create a new registration. reser [N

Search Results

No matches found. Refine your search terms to continue searching.

Add New Registration

The PEIMS ID you entered does not existin the system. If this PEIMS |D is the correct PEIMS ID to be associated with the
answer sheet, then you must add a new regisfration using the bution below.

PEIMS ID:
1
o vewneamamor |

CANCEL

Student Assessment Division
Texas Education Agency JANUARY 18, 2017



STAAR Administration

Student Resolution

© Find Alternate Match

Find New Match — One Match Found Answer Sheet Data

PEIMS ID: 515406113 First Name: DAVIE Mi: L Last Name: DAAG
Date of Birth: May 5, 2000 Sex: F

* Ifasingle potential matchis foundin | __
t h e Syste m re CO rd S’ t h e u Se r m ay CI i C k Search student registration and PEIMS data to find another record for the student. The system will only provide result if

the PEIMS ID or the First Name, Last Name and Date of Birth match exactly with the data you provided

the USE THIS RECORD button. Pems D

_OR-

e Users should only click USE THIS .
RECORD if they are confident and\
have verified that the match found is %

Search Results

for the CO rreCt StUdent- Match found. Click the Use this Recors n to select the record as the new System Record match

# Student Action
PEIMS 1D First Name Middle Initial ~ Last Mame  Date of Birth Sex
141222333 DAVIE X DAAG May 5, 2000 M e
Home Campus Home District Source
ADAMS MIDDLE [125901043] ALICE 15D [125301000] Student Registration

CANCEL

Student Assessment Division JANUARY 18, 2017
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STAAR Administration

Student Resolution

& Find Alternate Match

Find New MatCh — MUItiple Matches Answer Sheet Data

PEIMS ID: 515406113 First Name: DAVIE Mi: L Last Name: DAAG

Found Date of Birth: May 5, 2000  Sex: F

Search System Records

Search student registration and PEIM S data to find another record for the student. The system will only provide result it
the PEIMS ID or the First Name, Last Name and Date of Birth match exactly with the data you provided.

* Depending on the search criteria
entered, more than one potential
matCh may be retu rned' First Name * Last Name * Date of Birth * i

Davie Daag May 5, 2000

PEIMS ID *

* If one or more matches appear, verify | __

Wthh If any |S the CorreCt matCh and Match found. Click the Use this Record button to select the record as the new System Record match
click USE THIS RECORD next to the :
correct match.

Student Assessment Division JANUARY 18, 2017
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STAAR Administration

Student Resolution

Verify Selected Match

* Compare the System Record selected

re answer sheetand s
reference only. No changes to organizations can be made in

ystem re

»
>

Ste
Col

Sy

Us:

p2:
rrect Record

stem Record @

er selected a new match

cord and select next step below. NOTE: Home district and campus are provided for
i the resolution windows

match with the Answer Sheet
information.

e After confirming that the student

match is correct, click the Continue

with Match button.

Student Assessment Division
Texas Education Agency

T~

A 4

sheet @
PEIMS ID
First Name
Middle Initial
Last Name
Date of Birth
Sex

Home Campus

Home District

515406113
DAVIE

L

DAAG

May 5, 2000
F

ALICEHS
[125901001]

ALICE ISD
[125001000]

Compa

re

IIIIIII

SSSSSSSSSSSS

mmmmmmmmmm
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STAAR Administration

Student Resolution

Data Resolution

Continue with Match a:fre;mm

Compare a sheet and syster ord and select next step below. NOTE: Home district and c us are provided for
reference :Jnl ND hanaesto organiz: atlons can be |“|a'|e inthe reso\utlon Mn"hv‘ 5.

* The Continue with Match button T
turns green after being clicked and the | e

CONTINUE button is activated. e | oo e | o
» Users should not click CONTINUE (to T | Yo o | s 2

step 2) unless they are confident they | "0 T
have found the correct student record i
m atCh ) F'%\M \D Doeur E

e If there are any doubts or not enough

information to identify a match, click
Flag for Review and contact the Texas
Assessment Support Center.

it [ 5 continue with Match

@ o

CANCEL RESET CONTINUE

Student Assegsment Division JANUARY 18, 2017
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STAAR Administration

Student Resolution

Resolving Held Records

* Incorrectly resolved records could potentially merge the record of two
different students together and will cause delays in proper reporting of scores
for the students impacted.

e If there is any doubt, click CANCEL and Flag for Review. Do NOT proceed to
Step 2 unless you are certain that the match selected is correct.

A\ Confirmation: Confirm Match

The answer sheet and system record will be merged and cannot
be separated after the resolution is submitted in step 2.

Are you sure you want to match this answer sheet and system
record together?

Student Assessment Division
Texas Education Agency JANUARY 18, 2017



STAAR Administration

Student Resolution

Data Resolution

Step 1: Step 2:
Match Records Correct Record

You have confirmed that the Answer Sheet and the System Record represent the same student. In step 2 you must select
ortype the correct value for any conflicting or missing fields highlighted below: Once all editable fields in the Corrected
Record column are complete, click Submit Resolution.

Correct Record — Step 2

e Compare the information in the
Answer Sheet column with the
information in the Student
Registration column containing the

match selected. wade el . (QEEETETR 2

Last Name DLAG DLAG

Matched Records Corrected Record

Answer Sheet Student Registration
User selected a new match.

PEIMS ID 515406113 227333444

* Enter the correct, missing, or
conflicting data in the Corrected

Record column. - T e | e

[} CIiCk Smeit Reso’ution to reSOIVe the Home District  ALICE ISD [125901000]  ALIEF ISD [101903000) ALICE ISD [125801000]
held record.

Date of Birth ~ May 5, 2000 May 5, 2000

CANCEL Back to Step 1 SUBMIT RESOLUTION |

Student Assessment Division
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STAAR Administration

Student Resolution

29 Resolve Hold

Resolved Record

e Successfully matched fields are noted
in gold.

* Fields requiring resolutions are
highlighted in yellow.

e Check marks indicate selected values
from either the Answer Sheet or
selected match record.

Student Assessment Division
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STAAR Administration

Updating Test Information and Score Codes

Test taken information and score code updates are completed during separate
windows.

* Refer to the Calendar of Events for dates

€© Test Info Change

Test Info changes can include updates to the Test Version,
Braille Indicator or Language. Once a test info change has
been submitted, a new Confidential Student Report (CSR) is
generated. While the CSR is being generated, the score
record will not be available for editing.

CLOSE

S e e foore  GEO eaaid s soimisessts T
~
- -
S @ score Code Change

Score code updates impact how a score record is reported.
Once a score code change has been submitted, a new

Confidential Student Report (CSR) is generated. While the
[ sconr coor crasex | CSR is being processed, the score record will not be

available for editing.

CLOSE

Student Assessment Division
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STAAR Administration

Reports

Updates

e PNP indicators added to the Hepu ts
District/Campus Online Test Status
Report

Online Testing

» District/Campus Online Test Status

Report updated three times per day Student
LUaents

* Precode Verification Report available
at the campus level Orders

Results

Student Assessment Division
Texas Education Agency JANUARY 18, 2017



STAAR Administration

Reports: Online Testing

* District Test Status Report

— Contains online testing status of all online test registrations, including PNP
indicators, in the district

— Report updated mid morning, mid afternoon, and each evening

e Campus Test Status Report

— Contains online testing status of all online test registrations, including PNP
indicators, at a specific campus

— Report updated mid morning, mid afternoon, and each evening

Student Assessment Division
Texas Education Agency JANUARY 18, 2017



STAAR Administration

Reports: Students (Cont.)

e Students Campus Report (updated nightly)
— Contains a record of each test registration for a specific campus
— Updates to student registrations may be applied directly to the downloaded CSV
file and uploaded back into the Assessment Management System.
e District Students Campus Report (updated nightly)
— Test registration data for students enrolled in the district
— Updates to student registrations may be applied directly to the downloaded CSV
file and uploaded back into the Assessment Management System.
e District Student Test Campus Report (updated nightly)

— Test registration data for all students testing in the district

— Same as District Student Campus Report plus registered OOD/O0S examinees
scheduled to test at a participating district OOD/OOS test site
(Group Name = O0D/00S)

Student Assessment Division
Texas Education Agency JANUARY 18, 2017



STAAR Administration

Reports: Students (Cont.)

e Students Transfer Report (updated in real time)
District-level report containing a listing of all transfers (in and out of the district) for
the administration selected

e Students Braille Management Report (updated in real time)
District-level report containing a listing of all students registered for a braille test for
the administration selected

Identifies the student, subject, home CDC, and braille test version as registered in
the Assessment Management System at the time the file is downloaded

e Test Registration Report (updated nightly)

District-level report providing a count of all current test registrations by subject and
test mode (online and paper)

The report can be used to compare participation counts with actual test registration
counts to help identify additional materials needed.

Student Assessment Division JANUARY 18, 2017
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STAAR Administration

Reports: Students (Cont.)

* Precode Verification Report (updated nightly)
— District- or campus-level reports containing a record of each precoded answer
document a district is scheduled to receive
e Student Assessment History Report
— Provides access to a student’s testing history in the Student Data Portal
— Requires an exact match on PEIMS ID plus two (PEIMS +2) other primary student
identifiers (First Name, Last Name, Date of Birth) to access report
e Student Information Request Service (SIRS)
— Used to obtain assessment results for students who are new to a district
— Prior-year results provided for students in grades 3—8
— Cumulative results provided for students who tested with STAAR EOC
— Report files available for download within 48 hours of request submission
— Multiple files returned, organized by program and administration

Student Assessment Division
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STAAR Administration

Reports: Orders

e Initial Order Quantity Report (Materials List)

— District-level report containing the quantities of materials scheduled to
arrive with the district’s initial shipment

— Based on submitted participation counts
— Report includes campus-level quantities and district overage

— Refer to the Calendar of Events for report availability

Student Assessment Division
Texas Education Agency JANUARY 18, 2017



STAAR Administration

Reports: Results

District/Region Reports:

* Summary Reports

e Student Data File

* |tem Analysis Summary Report
* Consolidated Accountability File

Campus Reports:

* Confidential Student Reports
e Confidential Campus Rosters
* Summary Reports

e Student Data File

e Confidential Item Analysis

* Confidential Images of Essays
* |tem Analysis Summary

Student Assessment Division

X

Organizations
Users
Students
Orders

Reports

Organizations

Results

- Assessment Management System

%11 Results Report

@ » Reports ) Results
Seach and download PDF Results by criteria

Results Report

Select Test Administration®
DEC 2015 STAAR EOC |ZI

Organization *

eX

Report
All

Date Range

All -
Results: 51

# Report

1 Updated Confidential Campus Rosters (Standard)

2 Summary Reports (Standard)

Updated Confidential Student Reports (CSRs) - E1

(D Dashbosrd A Profle Mg TANMS @ Help

Date

01/06/2016

01/06/2016

01/05/2016

Texas Education Agency
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STAAR Administration

Orders: Ancillary Services - Rescores

All rescore requests for future and past administrations must be submitted through
the Assessment Management System beginning January 5, 2017.

Paper Request Online Request

Return the completed form to ETS by fax to (800) 417-0210 or by mall, Attn: Texas Assessment Team, Expo 11, 6231
E. Stassney Lane Bidg, 11-200, Austin, TX 78744, I you have questions, call the Texas Assessment Suppont Center
at (B55) 333-T770.

-E’ Ancillary Services

) Orde: Ancill Servi Request R
NOTE: Al fiokisfare roquired and st o o o » rders cillary Services ) quest Rescore

Request Date] i I

Grade: Ancillary Rescores Rescores

Request Rescore

sgnitying glsss) for the

o Magrme; n. The request rescore

Student

Reporting Admin *
sample Reporting Admin 53

First Name  Last Name  PEIMS ID

Travis Smith e

RESCORI|
%325 per w|
Gr; T Writing 3
Engief — Testing Subject E’;‘;‘s Mode Last Updated Actions
Essay wiritien Gonfasitian
Short Anwer pre—— Freyr— Algebra | EOC Oniline Initial Received
(] - (] Blgebrs 11 EOC Cniine Updsts Panding
[T U Oy Fnganl Recind Tull Raquest Dt Sdrain ba Miling Dt
US History EOC Online Lipdate Received

Student Assessment Division
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STAAR Administration

Orders: Ancillary Services - Rescores (cont.)

e Available for paper-based test (PBT)
multiple choice (MC), PBT constructed
response (CR) and Online CR

e Rescore request is unavailable if a rescore is
currently in progress.

For example, if rescore has been
requested for English | CRs, you will not
be able to request a rescore for English |
MC until the CR rescores have been
returned.

e Ifarescore for both MCand CR is
requested, it is important that you ensure
the correct options are selected. Districts
will not be able to make changes to a
submitted request.

Student Assessment Division

-ﬁ Ancillary Services

f) » Orders » Ancillary Services » Request Rescore

Ancillary Rescores

Request Rescore

© status Key

Initial Received
The initial score has been scored and received by the management
system.

Student Update Pending
The score record has been updated from students' scores tab. The
update is currently being processed and no further actions are available
Reporting Admin * Organization| until the update is complete.
Sample Reporting Admin Sample Org Rescore Pending
. ] An ancillary rescore has already been requested for this score record.
First Mame - Lsst Name  PEIMS 1D . The rescore is currently being processed and no further actions are
Travis Smith w049 = available until the update is complete.
Update Received
Testi The score record was updated from the students' scores tab. The update
Testing Subject cﬁi&"‘; Mode was processed and a new score report is available in the management
system.
Algebia | ECC Online .
o Rescore Received (Change)
Blgebra Il oo Oniine An ancillary rescore was requested for this score record. The rescore was
N processed and a new score report js available in the mapnagement system.
US H
Rescore

Muitiple Choice

ed for this

e rescore was
Constructed Response ement system_
invoiced for

SUBMIT RESCORE REQUEST |

Texas Education Agency
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STAAR Administration

SIRS File Names

ADMIN CODE DATE
SIRS_152906000_10242016_155807_E_1314 PR RT
315 March 2015
316 March 2016
SIRS 152906000 10242016 155807 E_1314 412 April 2012
413 April 2013
. . 414 April 2014
e District Code 215 April 2015
416 April 2016
SIRS 152906000 _10242016_155807 E_1314 513 May 2013
. ) 514 May 2014
¢ Date (MMDDYYYY) request is fulfilled 515 May 2015
516 May 2016
SIRS 152906000 10242016 155807 E 1314 613 June 2013
614 June 2014
¢ Time (HHMMSS) request is fulfilled 615 June 2015
1312 Fall 2012
SIRS 152906000 10242016 155807 E 1314 1313 Fall 2013
1314 Fall 2014
1315 Fall 2015
* Assessment 1512 Spring 2012
o E-EOQC 1513 Spring 2013
1514 Spring 2014
o 53-8 1515 Spring 2015
o T-TELPAS 1516 Spring 2016
1612 Summer 2012
SIRS_ 152906000 _10242016_155807 E_1314 1613 Summer 2013
1614 Summer 2014
¢ Administration Code 161> [summer 2015
1616 Summer 2016

Student Assessment Division JANUARY 18, 2017
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STAAR Administration

dditional Resources:
echnology Systems and Supports

http://www.TexasAssessment.com/technology/

Texas Assessment Contact Us

~ | Texas Assessment Contact Us Management System

Management System

Welcome to the Texas Assessment Management System

Home > Technology Systeme and Supports

Technology Systems and Supports

STAAR Grades 3-8 and EOC

. STAAR ment ement System User's Guide (PDF) (Updated November 23, 2016)

The Texas Student Assessment Program consists of the following

Technology Systems and Supports
for Administrators

Access technical guides, unified minimum

Syslem User Roles and Permissions (PDF) HENTREpCE .

ment IManagament System

« STAAR Assessment
« STAAR Online Testing Platform Secure Browsers

« State of Texas Assessments of Academic Readiness (STRART)
+ STAAR Alternate 2

« Texas English Language Proficiency Assessment System (TELPAS) system requirements, and other technology o For Windows
tesources related fo assessment + ForMac
= Texas Assessment of Knowledge and Skills (TAKS) management systems and onfine testing o :éls.%t:sce:nf:r;:\sm Alternate 2,
for all assessment programs. Dol WL
The Texas Assessment Management System provides test administrators, educators, and families with the « Foriead . G TASR Atsmate 2. TELPAS. and
o For Andraid L

information and resources needed to prepare for and administer these assessments and to access
assessment results and reports

o For Fedora Linux { rpm package)

Log In for Administrators - Linukcrom-64-bit Resources for All Assessment

+ ISR Assessment Mansoement e Programs
STAAR STAAR Alternate 2, Texas Assessment . STAAR Aftemate 2, TELPAS, and TAKS % FtmUbunn LInix| el packane) i
Assessments TELPAS, and TAKS Data Portal Assessment Management System *iiede) S -
+ Liuedsh 32.tit
STAAR Assessments Access assessment results =
and reports for all A“ A
1 Resources for All Assessment ssessment Programs
h STAAR | assessment programs Programs il i

« Student Portal + Test Administraticn Manuals and - STAA Unified Specifications
Access information and - Teacher Portal datenaly + saad
online resources for the D = JEA's Student Assessment Division * Onime] « Unified Minimum System Requirements for the Administration of Online Assessments (PDF)

= Analytic Portal Websile « Quex ]

STAAR grades 3-8 and end-
of-course (EQC)
assessments including
STAAR Spanish, STAAR L,
and STAAR A.

» For Administrators
- For Educators
« For Families

Access information and
online resources for STAAR
Alternate 2, TELPAS, and
TAKS.

« For Administrators

= For Educators

- For Families

Summary Reports
District and Campus Reports

and Calendar of Events
- Additional Reports and Services
- STAAR Released Tesls
- Private School Packet (available soon)
« Test Administrator Training Modules

Out-of-District (OOD) and Out-of-

School (O0S) Registration

« STAAR OOD/OOS Registration form

« STAAR DOD/OOS Test Site Directory
(EDF)

« STAAR OOD and 0OS Freguently
‘Asked Questions [FACS)

» TAKSITAAS QOS Registration

Student Assessment Testing Calendars 2

System Upload File Formats
+ 2015-2016 Student Data File Format for Student Registration and Precoding (PDF)

= 2016-2017 Student Data File Format for Student Registration and Precoding (PDF

= 2016-2017 Student Upload Registration-Precoding Header Template

Texas Assessment Data Portal

« Student Portal Help Guide (PDF)
+ Teacher Portal Help Guide (PDF

= Analytic Portal Help Guide
= Data Interaction Hardware and Software Reguirements (PDF

Student Assessment Division
Texas Education Agency
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http://www.texasassessment.com/technology/

STAAR Administration

dditional Resources:
exas Assessment Support Center

www.TexasAssessment.com/contact/

Texas Assessment
Management System

+ STAAR Alternate 2

assessment results and reports

STAAR
Assessments

ESTAAR

Access information and
online resources for the
STAAR grades 3-8 and end-
of-course (EQC)
assessments including
STAAR Spanish, STAAR L,
and STAAR A.

» For Administrators
- For Educators
« For Families

The Texas Student Assessment Program consists of the following

« State of Texas Assessments of Academic Readiness (STRART)

« Texas English Language Proficiency Assessment System (TELPAS)
= Texas Assessment of Knowledge and Skills (TAKS)

STAAR Alternate 2,
TELPAS, and TAKS
Assessments

E STAR|

Access information and
online resources for STAAR
Alternate 2, TELPAS, and
TAKS.

« For Administrators

= For Educators

- For Families

Welcome to the Texas Assessment Management System

The Texas Assessment Management System provides test administrators, educators, and families with the
information and resources needed to prepare for and administer these assessments and to access

Texas Assessment
Data Portal

Access assessment results
and reports for all
assessment programs

- StudentPortal

= Teacher Porial

- Analytic Portal

Summary Reports
District and Campus Reports

| Contact Us

Technology Systems and Supports
for Administrators

Access technical guides, unified minimum
system requirements, and oiher technology
tesources related fo assessment
management systems and oniine tesiing
for all assessment programs.

Log In for Administrators

« STAAR Assessment Management
System

. STAAR Atemate 2, TELPAS, and TAKS
Assessment Management System

Resources for All Assessment

Programs

« Test Administraticn Manuals and
Matenals

udent Assessment Division

TEA
Websile

- Student Assessment Testing Calendars
and Calendar of Events

- Additional Reports and Services

- STAAR Released Tesls

- Private School Packet (available soon)
« Test Administrator Training Modules

Out-of-District (OOD) and Out-of-
School (O0S) Registration
« STAAR OOD/OOS Registration form

- STAAR OOD/OOS Test Site Directory
(PDE

« STAAR OOD and 0OS Freguently
‘Asked Questions [FACS)

» TAKSITAAS QOS Registration

Student Assessment Division
Texas Education Agency

» Contact Us:

Texas Assessment Support Center
° Phone: 855-333-7770

o Email:
o STAAR3-8@ets.org
o STAAREOC@ets.org
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STAAR Administration

STAAR Online Testing Platform

Student Assessment Division
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STAAR Administration

Online Testing Preparation

e Activities to Support Test Delivery

Complete STAAR Online Testing Platform installation and
network configuration

Complete STAAR Online Testing Platform Readiness Check
Complete Local Caching Software (LCS) installation (if needed)
Administer tutorials

Administer practice tests

Manage online test sessions using the Assessment Management
System

 Technology Systems and Supports

Student Assessment Division JANUARY 18, 2017
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STAAR Administration

4-6 Weeks Before Test Administration

 Review resources and complete training of coordinators and
technology staff

e Register students for STAAR online testing

e Determine if LCS is required

Student Assessment Division
Texas Education Agency JANUARY 18, 2017



STAAR Administration

The STAAR Online Testing Platform

Requires:
e Stable, high-speed Internet connection(s) (wired or wireless)
e Appropriate bandwidth
e Refer to the Unified Minimum Systems Requirements for complete list of

requirements
Components include:
e Online readiness tools https://tx-bandwidth.caltesting.org/

— School Capacity Calculator

— System Check Test

e Secure Browser https://www.texasassessment.com/technology/

— The Secure Browser prevents students from accessing other computer
or Internet applications or copying test information.

Student Assessment Division
Texas Education Agency JANUARY 18, 2017
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STAAR Administration

4-6 Weeks Before Test Administration

* Prepare the testing environment

i -y
ﬁ' STAAR Cnline Testing Program Setup _ Elﬂu

Welcome to the STAAR Online Testing Program
2.27.0 Setup Wizard

The Setup Wizard will install STAAR. Online Testing Program
on your computer, To continue, dick Mext,

Test Delivery Software

Student Assessment Division
Texas Education Agency JANUARY 18, 2017



STAAR Administration

At Least 4 Weeks Before Test Administration

* Prepare the testing environment

Checking system configuration

&" Loading Software
&' System Requirements

{7 Loading next step

Student Assessment Division
Texas Education Agency JANUARY 18, 2017



STAAR Administration

At Least 4 Weeks Before Test Administration

e Administer tutorials
State of Texas
Assessments of

Academic Readiness

Student Assessment Division

Practice Using the Software

To log in, select grade, subject and test.
The Username, Password and Session 1D will
automatically be filled in for you. Please do not
change these selections.

You may then click the LOGIN button to start
your practice test.

select a Grade [ | Select a Subject [
Select a Test n

Take a Tutorial
Select from the menu below to choose the

tutorial you want to view.
Select a Grade [ Select a Subject [

Select a Test i)

A Username
' [R—— o
A Password

i‘-! Caceinn 1N

2210 1
» WE2II0TE IS

Texas Education Agency
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STAAR Administration

At Least 2 Weeks Before Test Administration

* Ensure student data and online registrations are loaded to the Assessment
Management System

a Upload Students

% Students » Upload Students
Upload file to register students.

Select Test Admin *
Select.. B Please select the Test Admin

Uploaded Files:

There are currently 84 uploaded files. To view the details of the errors or conflicts, click on the number in the corres ponding

column.
# Date & Filename Status Uploads Errors Conflicts Actions
1 1210142015 ZEROQ_upload_09-24-15.csv 'YJ 97100 3 Iil m
2 120142015 ZERO_upload_08-24-15.csv JJ 97100 3 |i| m
3 1200112015 STUDENT _upload_09-19-15.csv vy 11100 89 & M

Student Assessment Division
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STAAR Administration

1 Week Before Test Administration

* Print student test tickets

— Test login information, including student username, password, session
ID, and embedded supports (PNP)

— Store student test tickets in secure, locked storage

Student Assessment Division
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STAAR Administration

1-3 Days Before Test Administration

e Distribute test tickets

 Make final online testing environment preparations. (If using LCS, use the
monitoring tool to ensure that the caching service is running.)

Student Assessment Division
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STAAR Administration

LCS Monitoring Tool

* STAAR |_ \H::

MonitOring Tool = n Requingm onts #] Logout

Sample School

LCS Key:xxxxxxx

From hers you c3n rack e daly actvity In the LTS, view 2C0ve 1851 2313 and monitor test stalus.
A~ LCS Status e

Data Status Students Currently Testing
Data Center Connecled

e Lasichecked Jan 4, 2016 0:47AM
Testing Data Dowrnloaded

@ Lastchecsed Jan 4, 2016 %47 AM Service Addresses

IP: 10117034 PORT: 28443

URL: https=110.11.70.34:28443 /inbrowser | Configure Chromebook

IP: 10.11.99.29 PORT: 28443
i URL: htipsz10.11.99.29:28443/inbrowser/ | Configure Chromebook

Clear Cache

Memory Cache

Shutdown Loa File

Shutdown Apglic ation C\Program Files (x8E8)\Texas\L C5llogstapp log

Litering. Loarmineg. Lowding

Student Assessment Division
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STAAR Administration

Day of testing

 Monitor and manage online test sessions in the Assessment
Management System

Session At A Glance

:" Ready to Test ".I I." I". ."I I". :" Submitted

3 MM [\ 193

Student Assessment Division
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STAAR Administration

Online Testing Tips

e Student login issues

— Check the student test ticket is available in the Assessment Management
System

— Confirm username, password, and session ID is being typed exactly as printed
on the student test ticket

— Exit and restart the STAAR Online Testing Platform
 General troubleshooting

— Follow any on-screen messages/instructions that appear

— Have student logout of the test by selecting Logout (upper right)

— Exit and restart the STAAR Online Testing Platform

— Have student log back in using the username, password, and session ID on the
student test ticket

NOTE: Contact the Texas Assessment Support Center for Tier 2 support if unresolved

Student Assessment Division
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STAAR Administration

Network or Power Outages

e If the Internet connection* is not working properly, students
will need to complete their tests at a later time.

e Test responses made prior to the interruption will be saved.

* When the student resumes testing, he or she will be returned
to the first unanswered item.

*LCS connection if LCS is being used

Student Assessment Division JANUARY 18, 2017
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After Testing Has Completed

e LCS sites: verify all responses have been submitted

e Update online test attributes (accommodations, New to Texas,
score codes) before the online test window closes.

e Perform post-administration resolution activities in the
Assessment Management System
— Resolve student test warnings
— Update score codes, if necessary (e.g., “A,” “O,” “DNR”)

Student Assessment Division JANUARY 18, 2017
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STAAR Alternate 2, TELPAS
and TAKS Assessment
Management System

STAAR Alternate 2
TELPAS
Online testing

Shipping

JANUARY 18, 2017



STAAR Alternate 2

STAAR Alternate 2

Student Assessment Division
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STAAR Alternate 2

Key Dates

Jan 17-Apr 25 Student data submission (student registration)
Feb 24 Materials list posted online

Feb 24-Apr 14  Additional order window

Feb 27-Mar 3  Materials due in district

Mar 3 Last date for campus coordinator training

Mar 6 Test session setup begins (online transcription forms)
Mar 17 Last date for test administrator training

Mar 20-31 Preview window

Apr 3-21 STAAR Alternate 2 Assessment window

Apr 24-25 NEW verification window

April 28 Districts return all STAAR Alternate 2 materials

Student Assessment Division
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STAAR Alternate 2

 Most of the documents referred to in this presentation
can be found on the STAAR Alternate 2 Resources page
of the TEA website:

http://tea.texas.gov/student.assessment/special-ed/staaralt/

* This webpage has been formatted and reorganized in
hopes that materials are easier to find.

Student Assessment Division
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STAAR Alternate 2

Educator
Guide

State of Texas Assessments of Academic
Readiness Alternate 2 (STAAR Alternate 2)

STAAR :—_ e M i j i %;E
« The admissions, review, and dismissal (ARD) 7%_':—._-_*—_:‘--—:-_—5:?
committee determines whether a student with o m—

a significant cognitive disability is eligible to take S e

STAAR Alternate 2 based on specific criteria.

The decision to administer the STAAR Alternate 2 is based on multiple
sources of measurable, objective evidence.

The STAAR Alternate 2 is intended for no more than 1% of all students in the
district for the grades being tested.

Student Assessment Division JANUARY 18, 2017
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STAAR Alternate 2

Assessment Decisions
Participation Requirements

» The assessment decision and accommodations needed to measure the
student’s academic achievement must be documented in the student’s
Individualized Education Program (IEP).

» The student will take STAAR Alternate 2 for ALL required STAAR subjects
or enrolled end of course (EOC) assessments.

Student Assessment Division
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STAAR Alternate 2

Medical Exceptions and
No Authentic Academic Response (NAAR)

e Inrare cases, due to the nature of a student’s
disability or a serious medical condition, it may be
Inappropriate to assess an eligible student with
STAAR Alternate 2. In these cases, ARD committees
should review the requirements for Medical
Exceptions or NAAR designation found on the STAAR
Alternate 2 Resources page of the TEA website.

Student Assessment Division JANUARY 18, 2017
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STAAR Alternate 2

Assessment Window and Tested Subjects

The STAAR Alternate 2 testing window is April 3-21, 2017.
Districts may choose when to administer each subject and
grade-level test within the window.

The test will be administered in the following grades and subjects:

3-8/EOC Subjects Assessed
Grade 3 mathematics and reading
Grade 4 mathematics, reading, and writing
Grade 5 mathematics, reading, and science
Grade 6 mathematics and reading
Grade 7 mathematics, reading, and writing
Grade 8 mathematics, reading, science, and social studies
end-of-course (EOC) Algebra |, English |, English II, biology, and U.S. history

Student Assessment Division
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STAAR Alternate 2

Enrollment Reminders

« Districts are not required to assess students who are
eligible for STAAR Alternate 2 that enroll in a new
district on April 4, 2017 or later.

« Districts will need to submit their own student data files.
Pearson will not load previous year STAAR Alternate 2

students.

 The End-of-Course (EOC) Code field (CSV location Al)
IS mandatory for STAAR Alternate 2 grades 9-12.

Student Assessment Division JANUARY 18, 2017
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Test Administrator Training

e |s based on the
non-secure front STAAR Alternate 2 Test Administration Resources

m atter Of th e Use the links below to access STAAR Alternate 2 resources.
STAAR Alte rn ate - Allowable Accommodations for STAAR Alternate 2 (PDF Updated 10/06/16)

+ STAAR Alternate 2 Educator Guide (PDF updated 09/16/16)
2 TeSt « STAAR Alternate 2 Medical Exception Eligibility Requirements (English PDF revised 08/25/16)

« STAAR Alternate 2 Medical Exception Eligibility Requirements (Spanish PDF revised 08/25/16)

. . « STAAR Alternate 2 No Authentic Academic Response (NAAR) Eligibility Requirements (English

Ad ministrator PDF revised 08/25/16)

- STAAR Alternate 2 No Authentic Academic Response (NAAR) Eligibility Requirements (Spanish
M anu al |Ocated PDF revised 08/25/16)

« Participation Requirements (English version, PDF revised 08/25/16)

on TEA’S STAAR . (Spnish versin, Drevised 08/25/16)

Alternate 2
Resources

webpage.

Student Assessment Division JANUARY 18, 2017
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Test Security Oaths and Photocopying

 Photocopying of images is allowable in cases where
It IS necessary in order to apply an allowable
accommodation to test questions. The
accommodation needs to be reflected in the
student’s IEP and TEA guidelines for photocopying
must be followed.

 Reference pages 24-26 in the STAAR Alternate 2
Test Administrator Manual.

Student Assessment Division JANUARY 18, 2017

Texas Education Agency
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Test Administration Process
Recelve Test Materials

STAAR Alternate 2 test administrators will be provided with the
following materials per student for each grade, subject, or
course tested:

ESYPAVA RS A =2 Provides a guide to administering the test, as well as

ESEITRTEIIES  specific instructions for administering each question.
Manual—secure

S Eneleed[siE=  Contains the images and text for the questions and answer
secure choices presented to the student.

Is a single sheet with answer bubbles arranged in clusters

1 Scoring of four items for recording student responses for later input
document—secure into the online transcription form. This required document
must be returned to the campus coordinator.

Student Assessment Division
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STAAR Alternate 2

Preview Test Materials

Test administrators and test administrator assistants need to
preview the STAAR Alternate 2 materials to become familiar
with the test and to prepare any necessary accommodations.

Test administrators and test administrator assistants should use
the preview period to:

» practice reading the script and following the “Presentation
Instructions” and “Scoring Instructions” for each item.

» prepare accommodations prior to administering the
assessment according to the guidelines outlined in the
“Accommodations” section of the manual. (This may
also be done during the testing window.)

Student Assessment Division JANUARY 18, 2017
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Preview Test Materials

Security Procedures

o Test materials must be kept in locked, secure storage
throughout the day when not in use.

« Test materials (including photocopied pages from the
student booklet) must be returned to the campus
coordinator at the end of each day and be checked in
and out using the Materials Control Form. These test
materials must be kept in a locked, secure storage
area until the materials are checked out again.

Student Assessment Division JANUARY 18, 2017
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Preview Test Materials
Revisions for 2017 Administration

Use calculator, manipulative, Now appears in both the Allowable Accommodations
or math tools. and Student Responses sections of the test
administrator manual.

Reread sections of the text as | Clarified in the Presentation Instructions section of
described in the Presentation | the test administrator manual.

Instructions section of the test
administrator manual.

Removed Photocopying from | In order to access some allowable accommodations,
the allowable accommodation ' it may be necessary to photocopy secure materials.
chart. The allowable accommodation that requires
photocopying must be documented in a student’s
IEP. Follow photocopying guidelines in the test
administrator manual in order to maintain the
security and integrity of the assessment.

Student Assessment Division JANUARY 18, 2017
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STAAR Alternate 2

Plan and Prepare Accommodations

The allowable accommodations chart has been reformatted and can be found in The Educator Guide
for STAAR Alternate 2, the STAAR Alternate 2 Test Administrator Manual, and TEA's STAAR Alternate
2 Resources webpage.

The accommodations must:

u Color or highlight images or text

. mal ntaln the Integl’lty Of the u Place color overlays on images or text

B Pair images or text with photographs, picture representations, or real objects of the same content
* photographs, pictures, or real objects must be as close to the original as possible

asseSS m e nt y ® Attach textured materials to images or text

B Demonstrate concepts or relationships in images or text

m Raise or darken the outline in images or text

e avoid leading to or providing the . e mages ortox

¢ magnification devices, photocopying, or computer magnification programs can be used

Stu d e nt a d i re Ct an Swe r’ ® Add braille labels to images or provide text in braille

= Describe images for students with visual impairments
* descriptions of images can only include details of what can be seen in the images without comments about
the overall impression of the image

C be USEd routlnely In |nStrUCt|On, ® Provide images or text on separate paper presented one at a time

* images must be presented in the same order or configuration as they appear in the test booklet
m Cover or isolate images or text until addressed

) rEfI ect th e Stu d e nt’S Iearn | n g ® Use routine picture representations for key words in verbal directions to the student

* only what is visually presented, stated in text, or supplied in the test administrator instructions can be
provided

Styl eS y an d ® Use calculator, manipulatives, or math tools to arrive at response

 fraction pieces, geometric shapes, number lines, number charts, money, base-ten blocks, counters
B Reread sections of the text

® al I OW a Stu d e nt to reS po n d u Si n g a ¢ Follow the guidelines in the “Presentation Instructions” section of the Test Administrator Manual for

guidance on repeating presentation instructions and rereading sections of the text.

m Od e th a-t IS a-p p ro p rla-te fO r th e . P:o‘g:resc?wglut:iin:;: Zzil?eirr::;zem& color-coded or handwritten reminders, or visual schedules
student.

Student Assessment Division JANUARY 18, 2017
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STAAR Alternate 2

Plan and Prepare Accommodations

 The test administrator must

present the accommodations
uniformly so that the correct — |geomenmeere

an Swe r iS n Ot e m p h aS i Z e d ¢ photographs, pictures, or real objects must be as close to the original as possible

m Attach textured materials to images or text

Ove r th e Oth e r an Swe r = Demonstrate concepts or relationships in images or text

® Raise or darken the outline in images or text

h i ® Enlarge images or text
C 0 Ces . * magnification devices, photocopying, or computer magnification programs can be used

u Add braille labels to images or provide text in braille

. . m Describe images for students with visual impairments

) It t t d d ¢ descriptions of images can only include details of what can be seen in the images without comments about
IS a ro rl a e O a the overall impression of the image

® Provide images or text on separate paper presented one at a time

Ian g u ag e th at e n CO u rag es * images must be presented in the same order or configuration as they appear in the test booklet
u Cover or isolate images or text until addressed
= Use routine picture representations for key words in verbal directions to the student
th e Stu d e nt to Stay O n taS k . * only what is visually presented, stated in text, or supplied in the test administrator instructions can be
provided
® Use calculator, manipulatives, or math tools to arrive at response

T -  fraction pieces, geometric shapes, number lines, number charts, money, base-ten blocks, counters
* Itis not appropriate to add P sacion of i v

¢ Follow the guidelines in the “Presentation Instructions” section of the Test Administrator Manual for

Ian g u ag e ab O ut th e CO nte nt . Pm&ﬂ:zw:f::r;zpf::?sdzzsentation instructions and rereading sections of the text.
of the question.

* personal timers, token systems, color-coded or handwritten reminders, or visual schedules

Student Assessment Division
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STAAR Alternate 2

Assistive Technology

Assistive technology that is documented in the student’s IEP and
used routinely in instruction may be used to provide the student
access to the assessment.

 The use of technology should be used primarily for communicating
an answer by the student or presenting answer choices by the test
administrator.

 Because the assessment is secure, the use of some devices is not
allowable. Instances when a device or procedure would not be
allowed include:
— tablets or computers with Internet access that cannot be turned off
— inputting answer choices into a device that has stored memory
that cannot be erased

Student Assessment Division
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Administer the Assessment
Communication

e Atest administrator can communicate with a student in
many ways depending on a student’s needs. The
Information can be

stated,

signed,

translated into any other language that is routinely
used with the student during instruction,

provided in written form,

or paired with tactile or picture symbols.

Student Assessment Division
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STAAR Alternate 2

Administer the Assessment
Incomplete Assessments

* Every attempt must be made to complete the assessment
during the window.

 If the assessment cannot be completed within the window,
enter the score for the portion of the testing the student was
able to complete into the online transcription form.

 If a student cannot complete testing within the window due to
his or her disability or other administration obstacles, contact
TEA for guidance.

Student Assessment Division JANUARY 18, 2017
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Transcribe Student Responses

» Test sessions must be created in AT
the Assessment Management e ——
System. T s riren

 Student responses will be entered -
into the online transcription form. R

« Testing personnel will access the — e
online transcription form by using . . o006
the “Launch Test” feature in the e P e
Assessment Management S e o e
System. L ew e G

e ® ® © 2 ® ® ©
 Testing personnel must be trained rooc neEe
and have a signed oath on file. neeo neeo

Student Assessment Division
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STAAR Alternate 2

Return Test Materials to the Campus
Coordinator

Return nonscorable materials:

« STAAR Alternate 2 Scoring Document

« student test booklets grouped by grade for grades 3-8

« student test booklets grouped by course for EOC
assessments

o secure STAAR Alternate 2 test administrator manuals

e photocopies of secure test materials, if used

Student Assessment Division JANUARY 18, 2017
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Verification Window Apr 24-25

* The verification window is intended to ensure the accuracy
and completeness of all data submitted in the Assessment
Management System and the collection of secure
documents.

« |fitis discovered during the verification process that a
student’s data has been omitted, the data should be entered
during the verification window.

o |If it is discovered during the verification process that a
student who is eligible for STAAR Alternate 2 has not been
tested, the student should be tested and data entered during
the verification window.

Student Assessment Division JANUARY 18, 2017
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STAAR Alternate 2

Return Test Materials to the Campus
Coordinator

Return nonscorable materials:

« Pack STAAR Alternate 2 materials either by campus or by
district. If packing by campus, be sure that all the materials for
a single campus are grouped together and packed in the box
before adding materials from another campus.

e Do not mix STAAR Alternate 2 materials with STAAR or
TELPAS materials in the same shipment.

Student Assessment Division JANUARY 18, 2017
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Resources

All STAAR Alternate 2 resources and manuals have been updated and

posted.

« The “Allowable Accommodations” document has been updated and is posted
as a stand-alone document. It can also be found in the STAAR Alternate 2
Test Administrator Manual and the STAAR Alternate 2 Educator Guide.

« The “Instructional Terms Lists” document has been updated and posted. It is
now a stand-alone document on TEA's STAAR Alternate 2 Resources
webpage and is no longer found within the “TEKS Curriculum Frameworks”
document.

 The “TEKS Vertical Alignments” and the “TEKS Curriculum Frameworks”
documents reflect the updated pre-k guidelines.

« The STAAR Alternate 2 portion of the District and Campus Coordinator
Manual is posted on TEA's STAAR Alternate 2 webpage.
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Resources

Educator
Guide

TEST ADMINISTRATOR
MANUAL
2017

nnnnnnnnnnnnnnn

Educator Guide State of Texas Assessment of Academic
Readiness Alternate 2 (STAAR Alternate 2)—Revised
September 2016

2017 District and Campus Coordinator Manual

Test Administrator Manual 2017 STAAR Alternate 2
(Non-Secure Front Matter)

Student Assessment Division
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STAAR Alternate 2

We Need You!

. Nominate qualified educators for STAAR
Alternate 2 Educator Review committees.

. Input from Texas educators is a critical
component of ensuring that the STAAR ” -
Alternate 2 assessments developed by the -

+ STAAR Spanish

on of the Texas Education Agency (TEA) are valid. reliable, high quality
ent. Flease use this form to nominate gualified educators from school
ces who vill re uestions or participate in other development

Student Assessment Division of the Texas T e o e oy (et

Educat|on Agency (TEA) are Va||d’ rehable' Enter the name and email address of the Supervisor making the recommendation below.
and accessible measures of student e e e e e
achievement for this very specialized M

population of students.

. Please use this electronic form on the TEA
website to nominate qualified educators
from your school or district to serve on
statewide committees who will review test
questions for STAAR Alternate 2.

ha

http://tea.texas.gov/student.assessment/directory/#e
Click on “Educator Committees”
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TELPAS

TELPAS
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TELPAS

Key Dates

Activity

Jan 3-6 TELPAS manuals shipped to districts

Jan 17-Apr 7  Student data submission (student registration)

Jan 17 Test session setup begins

Jan 18 Assembling and Verifying Grades 2—12 Writing Collections course
available

Jan 30 Online basic training courses for new K-1 and 2-12 raters
available

Feb 13 Calibration window opens for new and returning raters

Mar 6-Apr 5 TELPAS assessment window

Apr 6—7 Data verification window

Student Assessment Division JANUARY 18, 2017
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TELPAS

Texas English Language Proficiency
Assessment System

K-12
e Listening
e Speaking
« Reading
e Writing

Student Assessment Division JANUARY 18, 2017
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TELPAS

TELPAS Online Training Center

= & sword Log In Forgot Password Sign Up

MNeed help

Welcome to the TELPAS Online Training Center, delivered through Pearson Understafid
Scoring.

This site currently offers access to the online training system for TELPAS

All users will establish a usemame and password each school year. Your coordinator will
provide you with a keyword to establish your account during your administration procedures
training

If you already have a username and password for this site for the current school year, please
log in at the top of the page

The Instructions links found throughout the site include step-by-step instructions for creating an,.

account, logging in, and navigating the system. To ensure that your computer is appropriately
configured, please click here for the minimum system requirements before you attempt to login

ALWAYS LEARNING PEARSO

TexasAssessment.com/TELPASTrainingCenter

Student Assessment Division JANUARY 18, 2017
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TELPAS

TELPAS Online Training Center

« Raters required to create new account each year,
accounts purged each year

* No role-based accounts (RTCs and DTCs will not have
accounts created for them)

— No training reports for coordinators
— No account management tools for coordinators

e Calibrations required to be completed in monitored
session

— Two sets available

Student Assessment Division JANUARY 18, 2017
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Updates

The optional Assembling and Verifying Grades 2—-12 Writing
Collections course is now separated into two modules
(assembling writing collections and verifying writing
collections).

The Grades K-1 Rater Online Basic Training Course and the
Assembling and Verifying Grades 2—-12 Writing Collections
Course will now have a practice activity outside of the
modules.

After completing the modules and practice activities for these
courses, a certificate of completion will be available in the
training center.

There are calibration passcodes for set 1 and passcodes for
set 2 each day.

Student Assessment Division
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TELPAS

Monitored Calibration Sessions

* Monitored calibration sessions must be completed before
raters holistically rate their students for TELPAS.

* Districts must establish local procedures for verifying the
completion of the online basic training course before new
raters can access calibration activities.

 The number of calibration sessions needed depends on
the number of raters that must be trained to rate the ELLS
on each campus.

* Most raters will need 1-2 hours to complete a calibration
set. Raters must finish a calibration set once it is started
In the same monitored session.

* Local procedures must be established for completion of
second calibration set if needed.
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TELPAS

Monitored Calibration Sessions

o Atesting coordinator or other designated personnel must
serve as a proctor.

— The number of proctors needed depends on the number of
raters being trained.

— Proctors may be LPAC administrators, school counselors,
or other suitable staff.

— Proctors must not be teachers serving as TELPAS raters
this year.

— Proctors must have received administration procedures
training and sign the appropriate oath.
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Texas Education Agency
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Monitored Calibration Sessions

A trained proctor must be available to actively monitor the
calibration session.

A roster of participants must be maintained for each calibration
session.

Proctors must have correct calibration passcodes for the day
of the session.

Raters may use their TELPAS Rater Manual or a copy of the
PLDs and scratch paper to make notes during calibration. Any
notes taken during calibration should be done on the
scratch paper provided and not in the TELPAS manual. All
notes taken by raters during the session must be turned in to
the proctor and destroyed.

The use of headphones is required for raters to complete the
calibration activities.
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Monitored Calibration Sessions

 Refer to pages T-17 and T-19 of the 2017 District and
Campus Coordinator Manual for instructions on:

— designating staff to conduct calibration sessions
—  scheduling and conducting calibration sessions
— monitoring holistic training

Student Assessment Division
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TELPAS

Course and Calibration Certificates

« After completing the modules and practice activities for
the Grades K-1 Rater Online Basic Training Course or
the Assembling and Verifying Writing Collections Course,
a certificate of completion will be available in the security
summary tab of the TELPAS Online Training Center.

« After completing all modules in the 2-12 online basic
training course, district testing coordinators will be able
to provide raters with a certificate of completion.

» After successfully calibrating, raters will go to the scoring
summary tab of the TELPAS Online Training Center to
access and print a certificate. The certificate must be
provided to the session proctor.

Student Assessment Division
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TELPAS

Coordinator Resources for TELPAS Holistic

Rating Training

A document containing important online rater training
resources for coordinators includes:

— Dailly calibration passcode for each set (the passcodes are
updated weekly)

— Sample monitored calibration session roster template

— Course certificate generator for 2—12 Online Basic Training
Course

e Should only be shared with other designated personnel
acting as district coordinator assistants.

e Can be accessed within the Published Reports section of
the TELPAS Assessment Management System
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TELPAS

TELPAS Online Testing and Data

Submission

* K-1 (all domains) and Grades 2—-12 (listening, speaking
and writing) online TELPAS entry of holistic rating

Information will be delivered through TestNav. Grades
2—12 reading test also delivered through TestNav.

— TestNav accessed through an installable app version.

* Years in U.S. schools data collection do not break out
the first year into semesters.

 TELPAS testing and data submission activities will be
managed through PearsonAccess"ex,
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TELPAS Online Test Sessions

 Test sessions will need to be created for students to take
the grades 2—12 reading test.

— This includes separate test sessions for students approved
to take a paper administration so that responses to test
guestions can be transcribed into a special online form.

« Test sessions will need to be created for holistic rating
Information to be entered for each student in K-12.

 Student test tickets will be used for students to log in to
reading tests but are no longer required for designated

personnel to enter rating information. Administrators will
“Launch Test” instead.

Student Assessment Division
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2017 Listening and Speaking Pilot Study

* Pilot study of the new TELPAS listening and speaking
assessments will be conducted during the 2017 TELPAS
testing window.

* Information obtained from the pilot study will inform test
development and administration policy decisions going
forward.

o Students will be registered through upload in the
Assessment Management System

« Uni-directional headsets with noise-cancelling
microphones are recommended.

Student Assessment Division
Texas Education Agency JANUARY 18, 2017
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Resources

A Reources e http://tea.texas.gov/student.assessment/ell/telpas/

General Information about TELPAS

2 01 7 District and Campus

COORDINATOR MANUAL

2017 District and Campus Coordinator Manual

Student Assessment Division
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STAAR Alternate 2, TELPAS, and
TAKS Assessment
Management System

Student Assessment Division
Texas Education Agency JANUARY 18, 2017



STAAR Alternate 2, TELPAS, and TAKS Administration

Texas Assessment Management System
Landing Page

www.texasassessment.com

Texas Assessment Contact Us
Management System

Welcome to the Texas Assessment Management System

The Texas Student Assessmant Program consists of the following
. Technelogy Systems and Supports
mants of Academic Readiness (STAAR®) for Administrators

# it s

= State of Tex:

1em (TELPAS)

» Texas Assessment

The Texas A

STAAR STAAR Alternate 2, Texas Assessment
Assessments TELPAS, and TAKS Data Portal

- Assessments ACCESS as5essment resuls
STAAR and reports for all
STAAR assassment programs Resources for All Assessment
rivaeha & z Programs

= Student Poral

% TELPAS « TencherPoriy
+ Anatylic Poital

ration Manuals and

it Assessment Diision

e (EQC)
Summary Reports
assessments including =
STAAR Spanish, STAAR L District and Campus Repos -
and STAAR A
= For Admumstiators Access information and o Tt
« For Educators online resources for STAAR
Eor Earnih Alternate 2, TELPAS, and
= For Famibes L) 5
TAKS Out-of-District (00D} and Out-of-
School (00S) Registration

= For Educators .

. Fi! 3 imlhr

Student Assessment Division
Texas Education Agency JANUARY 18, 2017


https://www.texasassessment.com/

STAAR Alternate 2, TELPAS, and TAKS Administration

Assessment Management System

PearsonAccess™!

= Sign In

Assessment Management System -

Forgot Username | Forgot Password
Sign in to STAAR Alternate 2. TELPAS,
and TAKS Assessment Management
System.

% Program Information sign In

Usemame
| | ‘. ContactUs

STAAR Alternate 2 Tq e | Contact Us

STAAR Alternate 2 Test | Forgot Usemame | Forgot Password | Help n % Related Links
Administrator Manual |

(NonSecure Front Matter) {

Educator Guide

Sign in to Texas Assessment
Usermame is not case sensitive Management System for October
Password is case sensitive TAKS
Avocet - Master Index of Resources
for STAAR Alternate 2, TELPAS, and
P A nexct TAKS
edrsonAccess .
Texas Assessment Management
System (TexasAssessment.com)

Click Support = Documentation for additional STAAR

Log in to STAAR Assessment
IManagement System

Texas Assessment Data Portal for all
Assessments

Test Administration Manuals and
Materials

Student Assessment Division
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Assessment Management System
STAAR Alternate 2, TELPAS, and TAKS Exit Level

PearsonAccessnext ™ Texas >2016 - 2017 > 2017 STAAR Altemate 2 -~ AOC ISD (260999) - &~ H I g h | I g htS

O Searchable
Import / Export Data [ AOC ISD (260999) -
W Sludents TESTING REPORTS Su PPO rt page

Groups
a-

Sessions Operational Reports

Organizations

Users

e Import/export

* STA Import / Export Data

i sucens | e different files from
I-,Qf;;l Groups % Related Links .

,ﬁtﬂ Organizations Sign in to STAAR Alternate 2, TELPAS, th e S am e I O Catl O n
[Test Ses ‘o t

and TAl
STAsR:  Users 4

prass Orders & Shipment Tracking Eni e
e e e e Startor stop all test
- sessions at once

* Pre-cache test
content by test

Student Assessment Division
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Assessment Management System
STAAR Alternate 2, TELPAS, and TAKS Exit Level

% STAAR Alternate 2 . Contact
Key Dates Contact Us
Enroliment Collection November 7 - December 9
Student Data Submission (Student Registration) January 17 - April 25
Materials List posted online February 24 EEelat=dilnks
Additional Order Window February 24 - April 14 Sign in o STAAR Alternate 2, TELPAS
IMaterials Due in District February 27 - March 3 and TAKS Assessment Management
Test Session Setup Begins (Online Transcription Forms) March & System Training Site
STAAR Alternate 2 Preview Window |March 20 - March 31 Avocet - Master Index of Resources for
Proctor Caching Available (Online Transcription Forms) March 20 STAAR Alternate 2. TELPAS. and TAKS
STAAR Alternate 2 Assessment Window April 3 - April 21 Texas Assessment Management System
STAAR Alternate 2 Verification Window April 24 - April 25 (TexasAssessment.com)
Deadline for Ordering Additional Reports April 25 Log in to STAAR Assessment
Districts Return STAAR Alternate 2 Materials April 28 Management System
Texas Assessment Data Portal for all
Assessments
Resources
Test Administration Manuals and
STAAR Alternate 2 Educator Guide Materials
STAAR Alternate 2 Test Administrator Manual (NonSecure Front Matter) _
TEA STAAR Alternate 2 Resources Page S‘.uden:Assessm_en: Testing Calendars
and Calendar of Events

Student Assessment Division JANUARY 18, 2017

Texas Education Agency




STAAR Alternate 2, TELPAS, and TAKS Administration

Searchable Support Page

PearsonAccess™t

# o c4

Home Setup Testing Reports

Search Filters

Resource Categories

¥ Administration Manuals (3)

¥ Communications (2)

@ Downloads (23)

¥ Technology
Documentation/Information (13)

¥ Training (5)

File Format

@ .paf (33)

0

s (3)

XIsx (1)

E i

“ .zip(1)

Student Assessment Division
Texas Education Agency

All Clear Hide

Support Requests
Documentation

Search Term ‘training Clear

District Testing Coordinator Training

E?} The district testing coordinator training includes information on upcoming changes, key
dates, and an overview of PearsonAccess Next

Technology Coordinator Training

E} The technology coordinator training is an overview of test setup activities performed by
technology coordinators

Training Modules for the STAAR Alternate 2, TELPAS, and TAKS Assessment Management
System

@ The training modules include how-to videos to help users learn the concepts and
processes of PearsonAccess Next.

B ThiS guide TS provided to Tamiliarize equcators with The Texas English Language Proficiency
Assessment System (TELPAS). an assessment program for English language leamers (ELLs)

Grades 2-12 Reading Test Samples from the Educator Guide to TELPAS

TestNav 7.

Graph Paper

E?; The graph paper can be printed and used with the TAKS mathematics test

Implementation of the STAAR Alternate 2, TELPAS, and TAKS Assessment Management
(Broadcast Email)

Lad < AQC ISD (260999)~ &~

TELPAS reading test samples from the Educator Guide to TELPAS are presented through

X Top Resources

@ STAAR Alternate 2, TELPAS, and TAKS
Assessment Management System User Guide

kf; User Roles and Permissions for the
TAAR Alternate 2, TELPAS, and TAKS

ssessment Management System

= 0

|f;§ Student Data File Format for Student
Registration and Precoding

@ Student Data File Header for Student
Registration and Precoding

@ Moving from PearsonAccess to
PearsonAccess Next

@ Training Madules for the STAAR
Alternate 2, TELPAS, and TAKS Assessment
Management System

Contact Us

Contact Us

% Related Links

Sign in to Texas Assessment
IManagement System for October
TAKS and STAAR Aliernate 2 SIRS

Avocet - Master Index of Resources
for STAAR Alternate 2, TELPAS, and
TAKS

Texas Assessment Management
System (TexasAssessment.com)
Log in to STAAR Assessment
IManagement System

JANUARY 18, 2017
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What's New

» Session Management Updates
— Prepare sessions
— Lock/unlock test
* |Improved Usability for Finding Sessions in the Students in
Session Screen
— Filter a session by name
— Filter a session by session criteria
 Enhancements to Student Test Tickets
— Added ability to print/reprint selected tickets
— Improvement to student test ticket layout

 Updates to Transcribe Sessions

— Tickets no longer required for STAAR Alternate 2 or TELPAS
Holistic Ratings

Student Assessment Division JANUARY 18, 2017
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Session Management Updates

New process for Test Sessions:

Create Prepare Unlock
[

Proctor Start
Cache

After sessions are created and before the session is started, users
can prepare the session. This step takes the information provided
when users created sessions to assign students to their test forms.

Users should prepare sessions a week before testing, when they are
proctor caching.

Student Assessment Division
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Session Management Updates

1. Go to Testing > Students in Sessions

A & ™ = 2]
Home Setup Testing Reports Support

Students in SesSSIiONS coto Sessions »

Session List Add a Session Add a specific session to the left or search all sessions in 2016 October TAKS Exit Level below

Student Assessment Division
Texas Education Agency JANUARY 18, 2017
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Session Management Updates

2. Select the correct session from the Session List and then select
Prepare Session. If your session is not in the Session List, click
Add a Session, enter the search criteria, select your session,
and click Add Selected.

Students in Sessions coto sessions »

Students in Sessions

Manage

Session List Add a Session TAKS OCT XL ELA & Resources ~ @ Details ¢ Edit
Combined View Not Prepared Prepare Session | & Refresh

TAKS OCT XL ELA

TAKS OCT XL MATH

TAKS OCT XL SCIENCE

TAKS OCT XL SOCIAL STUDIES

While the prepare process is running, sessions will appear in
“Preparing” status. Once the process is complete, the session will
appear in “Ready” status. The session is now ready to start.

Student Assessment Division
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Session Management Updates

Prepare multiple sessions at once by choosing the “Combined View”

option and selecting Prepare All Sessions.

Students in Sessions coto sessions »

Students in Sessions

Manage

Session List Combined View

@ Combined View
. TAKS OCT XL ELA

Not Prepared (4)

Students in SesSSioONS o to Sessions »
= Tasks Students in Sessions

Select Tasks

Session List Add a Session Combined View

& Combined View Ready (4)
TAKS OCT XL ELA
TAKS OCT XL MATH
TAKS OCT XL SCIENCE
TAKS OCT XL SOCIAL STUDIES

Prepare All Sessions

Student Assessment Division
Texas Education Agency
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Unlock Students in a Session

After a session is prepared and a user clicks the Start button, sessions
must be unlocked before students can access their tests in TestNav.

Some tests will manually need to be unlocked after the Start button is

clicked.
= STAAR Alternate 2 and TAKS

» Will unlock automatically when a session is started

* If a student is added to a session when any test is unlocked, the
new test will be unlocked

» |f a student is added when all tests are locked, the new test will
be locked

mmm [ELPAS

o Will NOT be automatically unlocked when the Start button is
clicked

o After a test session Is started, the user must unlock the test
sessions

e |f a student is added to a session, the new test will be added as
locked

Student Assessment Division
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Unlock Students in a Session

 To unlock all students’ tests in a session, click the correct session,
and then click the unlock icon.

INTSESSION
Ignore Schedule & Resources ~ @ Details # Edit
@ In Progress Stop Session
INTSESSION (1 Student Test) a o Student Test
Status Key

* Locked students appear with a lock symbol next to “Ready” in the
“Student Test Status” column. To unlock the test, click the dropdown
menu in the “Student Test Status” column and select “Unlock.”

State Student Identifier Username Session Grade 9 ELA

AADG O 8183392076 SAMPLE @Ready ~
ELAS
SESSION - I.J-"'-'ﬂ'.,h
GTEII'.'PE 9 L

ELA/Literacy)

Student Assessment Division
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Improved Usability for Finding Sessions in the
Student in Session Screen

Filter a Session by Name:

1. From Testing > Students in Sessions, click Add a
Session:

Student Assessment Division JANUARY 18, 2017
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Improved Usability for Finding Sessions in the
Student in Session Screen

2. Begin typing the session name:

Students in SesSIONS co to Sessions »

T Fiiter > |
arch all

s nList | AddaSession
T
4 jtems of 4
TAKS OCT XL MATH
TAKS OCT XL SOCIAL STUDIES
y 01é
Fiters ~ Clear Hide playing
Organ |
First Name Middle Name Usermname Session Form
Add Selected |

Student Assessment Division
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Improved Usability for Finding Sessions in the
Student in Session Screen

3. Select the checkbox for the correct session(s) and click
Add Selected to add the session(s) to the Session List :

Students in SeSSIONS oo sessions »

Clear Hide

First Name Middle Name ~ Username

Add Selecled

Student Assessment Division JANUARY 18, 2017
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Improved Usability for Finding Sessions in the
Student in Session Screen

4. Selected sessions will appear in the Session List:

Students in SeSSIONS  coto Sessions »

Session List | AddasSession TAKS OCT XL ELA B Resources ~ @ Details 4 Edit
nnnnnnnnn = I
TAKS OCT XL ELA
TAKS QCT MATH

Clear

Student Assessment Division
Texas Education Agency JANUARY 18, 2017
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Improved Usability for Finding Sessions in the
Student in Session Screen

Filter a Session by Session Criteria:

1. From Testing > Students in Sessions, click Add a
Session:

Student Assessment Division JANUARY 18, 2017
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Improved Usability for Finding Sessions in the
Student in Session Screen

2. Click the Filter link: - [ e

0 items of O

ific session
Add Selected

!
0

Student Assessment Division
Texas Education Agency JANUARY 18, 2017
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Improved Usability for Finding Sessions in the
Student in Session Screen

3. Enter criteria in any field and click Apply, select the
checkbox next to the item and then click Add Selected:

@ @ ¥ = © i c € Back Y Filter Clear Y Filter (1) >
Home Setup Testng Reports  Suppor <B3¢K Y Filter Clear Filter (
ession Status Session Status

Students in SessionNsS coto ses

1 items of 1

rganization Organization
«# O TAKS OCT XL ELA

| —
4

Test

» TAKS English Language Arts | | |

i i Add a Session
Session List Form Group Type Form Group Type

TAKS OCT XL ELA

Scheduled Start Date Range Scheduled Start Date Range

to to

Student Assessment Division JANUARY 18, 2017
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Enhancements to Student Test Tickets
Added Ability to Print/Reprint Selected Tickets

Session List Add a Session TAKS OCT XL MATH O Details # Edit

@ Combined View Ready Seal Codes w
Scheduled Sessions

TAKS OCT XL ELA

TAKS OCT XL MATH

TAKS OCT XL SCIENCE

TAKS OCT XL SOCIAL STUDIES

Print all for this

session
4 Sessions | Clear Print selected for this
session
Find Students In the selected session(s) above ~
Filters Clear Hide 2 Resulis Displaying | 25 ¥ | Manage Columns~
Qrganization
elertone < PEIMS ID  LastName  First Name Middle Name Username  Session Student Test Status Form
PEIMS ID 00999662 LASTNAMEH FNAMEM E 5640632859 TAKS OCT XL MATH @ Ready TAKS Exit Level Mathematics -
(TAKS Mathematics) 16MA110CENOOD4
(16MA110CENOO04)
Local Student ID 000999663 LASTNAMEH FNAMEM —E 4948850413 © TAKS OCT XL MATH | @ Ready TAKS Exit Level Mathematics -

[i] (TAKS Mathematics) 16MAT10OCENOOD4
(16MA110CENODD4)

Student Assessment Division JANUARY 18, 2017
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Enhancements to Student Test Tickets

Improvement to Student Test Ticket Layout

Seal Codes

Scheduled Sessions

Print all far this
session

© Details # Edit

Print selected for this
session

Student Assessment Division
Texas Education Agency

Select a print format FREHEEERM

1 Per Page

4 Per Page
STUDENT TES Sfitd
is

Student LASYT™R

Date of Birth 08/07/1990
Location B-301

Test TAKS Mathematics

KET

e rvAMEM E (000999662)
Session TAKS OCT XL MAT

H

You are authorized to take the electronic version of this test.
in order to access the test on the device. Please wait for the i|

JANUARY 18, 2017
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Updates to Transcribe Sessions

A new process has been developed for accessing
transcription forms for STAAR Alternate 2 and online
rating entry forms for TELPAS Holistic Ratings In
TestNav through the Assessment Management System.
Users can now access transcription and online rating

entry forms without having to enter student test ticket
iInformation.

e Users must be assigned the appropriate role (Transcribe
Assistant) within the Assessment Management System to
launch the TestNav transcription and online rating entry
forms.

Student Assessment Division
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Updates to Transcribe Sessions

1. Go to Testing > Students in Sessions.

2. Click the session from the Session List. Only one session
can be selected to access transcription and online rating
forms. Users cannot be in the Combined View.

3. Ensure the test session is started. If selecting a TELPAS
Holistic Ratings session, you must unlock the session
before starting the session.

Student Assessment Division
Texas Education Agency JANUARY 18, 2017
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Updates to Transcribe Sessions

4. Click the Launch Test link in the “Answer Input” column.

Sassbon List 435 8 S PAUL DEMO & fmouces = 0 Deials /208
@ TESTEESSIOM1 @ In Progres - m
TELPAS Holistic Ratings Grade 10-12 (30 Student Tests) - o m*:-:m;
u
"
]
=

Firwd Studiends In 5 talscied session(s] abowe =

Fillsrs

Organcrstion
PEIML D | Andwed L E2 Ladt Mo Firil Wase Mids Mame LiafiTe Sddlon Snudenil Tedl Siaha Form
PEIME 1D S0 TTEED | L L&STS  FIRETA 1TTIA0SENE 8 TESTSESSIONT Resdy = TELP&E Halistic RatingsSmde
1] Tt (TELPAS Holistic Ratings 10=12 = 1GHRACSPENOO0
Grade 10-12) (IEHR0SFENODE]

Student Assessment Division
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Updates to Transcribe Sessions

5. The student test will launch in TestNav. Click Start Test
Now. For TELPAS, click “Start Section” to go to the online
rating entry form. Enter proficiency ratings and rater
Information.

Welcoima! You are aboed o start a fest

TELPAS Holalc Ratngs Grades I-12

Student Assessment Division JANUARY 18, 2017
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Online User Guide

Search Fiters oo rige || ETAAR Atemate 2 [ seercn |

Search Ter STAAR Alternate 2 Clear

Resource Categories
STAAR Alternate 2, TELPAS, and TAKS Assessment Management Systern User Guide

Administration Manuals (0} The PearsonAccess Next Online User Guide provides information far the STAAR Alternate 3
o TELPAS, and TAKS Assessment Management System.
Communications () | oot yedated a0 8 2018

Downloads (0)

¥ Technology Documentationdnformation
il I

Training (0}

File Format

@ ’

Student Assessment Division
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Online User Guide

P Pearson Spaces ~

Dashboard

Welcome to Pearson Assessment Support )
Here you will find support documentation for the Pearson earsonAcces: TestNayv
assessment products listed below. PearsonAccess"! provides assessment management services  TestNav delivers online test items securely and reliably. There is
for both paper and online testing documentation for two release versions available on this site:
Spaces
P = TestNav & Online Support
. « TestNav 7.5 Online Support
Site Spaces o

Arizona Information

Florida Information
Copyright @ 2016, Pearson Education, Inc.
ncludes Repository Windows® is a registered trademark of Microsoft Inc. Macintosh and Apple are registered trademarks of Apple Computer, Inc.
TestNav™ is a trademark of Pearson Education, Inc. or its affiliate(s). All rights reserved.

Minnesota Information

PearsonAccess Next Online User Guide

https://support.assessment.pearson.com

Student Assessment Division JANUARY 18, 2017
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Online User Guide

P Pearson Spaces ~

PearsonAccess Next Online User Guide Pages 1 ee

- System Requirements

PearsonAccess Next Online User Guide

-

System Basics

- Checklist for Testing Search the PearsonAccess Next Online User Guide:
S h
« Import and Export Data [ ezl

« Manage Messages

Manage Organizations Pearso nACCe SS

Manage Users With PearsonAccess™! you can perform all your test administration duties, from ordering materials and submitting student data to setting up online
tests and viewing student results.

next

-

-

e

Manage Students

The user guide was created for online use. For the best reading experience and the most up-to-date information, we recommend using the online
version.

-

Manage Groups

-

IManage Online Tests
This PDF edition is a snapshat of the online user guide on the day the PDF was created, July 29, 2016.

-

Manage Paper Tests

Manage Alternate Tests Getting Started
Troubleshooting

-

-

If this is your first visit, we recommend that you start with these PearsonAccess™®! Online User Guide sections. They can help you perform your
tasks more efficiently.

-

View Reports

-

IETER 2 REEaii) EelEE « System Basics — Learn the common PearsonAccess™ ! interface elements that you will use to complete your tasks.

Reference « Checklist for Testing — See an overview of the chronological sequence of tasks. This will help you understand what comes before and after
any specific task that you are completing.

« User Roles — Some features are only available to some user accounts. If you do not see a specific feature, your account is not configured to

= Training Modules access it.

« Table of Contents — See the table of contents below to go directly to a specific task within the PearsonAccess™*! Online User Guide. You also
can navigate through the user guide using the contents sidebar on the left side of each page.

-

= Moving to PearsonAccess Next

» Recently Updated

Student Assessment Division
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Training Modules

P Pearson Spaces ~

PearsonAccess Next Online User Guide Pages / PearsonAccess Next Online User Guide @ s

Training Modules

= System Requirements

w

System Basics

Search the PearsonAccess Next Online User Guide:

Search

* Checklist for Testing
» Import and Export Data

* Manage Messages These training modules are created by Pearson's Online and Technology Implementation Training Services team. The modules present
PearsonAccess™ ! concepts and ease the user into the overall tasks. Some modules also include embedded how-to videos. Training modules are useful for

presentations and for individual users to guickly learn the concepts and processes of test administration using PearsonAccess®t

~

Manage Organizations

w

Manage Users

-

Manage Students System Overview

w

Manage Groups This module introduces PearsonAccess™ ! and provides an overview of the navigation features

w

~

~

Manage Online Tests
Manage Paper Tests

Manage Alternate Tests

Click here to view the System Overview module.

For more information, see System Basics.

Set Up Organizations and Users

w

Troubleshootin
¢ This module explains how to manage test administration participation, enter student enroliment counts, and create user accounts.

Click here to view the Set Up Organizations and Users module.

w

View Reports

-

Manage Reporting Groups For more information, see Manage Participation in Test Administrations, Manage Student Enroliments in an Orgarnization, Manage

Enrollment Counts, and Create and Edit User Accounts.

w

Reference
* Moving to PearsonAccess Next Managing and Registering Students
= Training Modules

* Recently Updated

This module explains how to create and edit student records. register and assign students to tests, and create groups or classes
Click here to view the Managing and Registering Students module.

1 HES

For more information, see Create and Edit Student Records, Register Students in a Test Administration, Manage Student or Group Test
Assignments and Manage Groups.

Student Assessment Division
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Online Testing

Student Assessment Division
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Online Testing Readiness
 Resources Site
 TestNav Components — all the same

« TestNav Configuration in the assessment management
system

* Pre-cache Test Content

e Online Testing Checklist

 TestNav 8 — installable app versions
 App Check

 Infrastructure Trial

Student Assessment Division JANUARY 18, 2017

Texas Education Agency



STAAR Alternate 2, TELPAS, and TAKS Administration

TestNav 8 — What's new?

e |Pads:

— Automatic Assessment Configuration (AAC) replaces previous
configuration options

— Enable microphone permission

— Confirm app self-lock

— Max time in kiosk mode

* IOS 10 and macOS 10.12 are not supported on installable
TestNav

* New version of proctor caching software (2016.9)
released

Student Assessment Division
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Assessments Availlable Online

ST AAR Students assessed on paper, then answers transcribed into
Y ML an online form

Stat ofTeras Grades 3-8 mathematics and reading, grades 4 and 7 writing,
il grades 5 and 8 science, grade 8 social studies, Algebra I,
= =~ English I, English Il, biology, and U.S. history

Grades K-12 holistic ratings in listening, speaking, reading (K-
1 only), and writing entered into an online form

Texas English Language Grades 2-12 reading

4 Proficiency Assessment System

\

Exit Level in mathematics, English language arts, science,
and social studies

— Texas Assessment
of Knowledge and Skills

Student Assessment Division JANUARY 18, 2017
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TestNav 8 Online Support

P Pearson

Spaces ~

TestNav 8

TestNav System Requirements
ProctorCache System Requirements
Kiosk Mode Test Setup

Set Up and Use ProctorCache
Troubleshooting

Technical Bulletins

Features and Demos

Recently Updated

£ Space tools ~ «

Pages [
TestNav 8 Online Support

Search TestNav 8 Online Support:
Search

TestNav

TestNav 8 Online Support provides system requirements, instructions for setup,
troubleshooting steps, and information on features and demos.

The Getting Started checklist below outlines the high-level process for setting up your
TestNav testing environment. Click the links within the steps for detailed instructions. You
can also download a printable PDF of this page by clicking Tools = Export to PDF.

The user guide was created for online use. For the best reading experience and the most
up-to-date information, we recommend using the online version.

If you are experiencing an issue with TestNav, locate your error code and SRF and log
files before you contact Pearson Support.

Getting Started

1. Review TestNav System Requirements and firewall/port seftings for testing devices.
You can use installable TestNav apps or Firefox Extended Support Release (ESR)
45 (32-bit) for tests that require kiosk mode.

2. If using ProctorCache, review ProctorCache System Requirements, and then install
ProctorCache on designated proctor caching computers.

a. Pre-cache fest content through your assessment management system. Your
program should provide instructions for pre-caching test content.

3. Complete infrastructure trial in each testing lab using a practice fest. Your program
should provide instructions for setting up a practice test through your assessment
management system

IMS Certified

IMS GLOBAL

imscert.org

Download TestNav

TestNav

£ Do ad on the
« App Store

1
c chrome web store

GETITON

P> Google play

Follow TestNav

[ivo

For more information on
Pearson Assessment products
and research, see Pearson
Assessment.

https://support.assessment.pearson.com/display/TN/TestNav+8+Online+Support

Student Assessment Division
Texas Education Agency
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TestNav 8 — Everything is still the same

L ) PearsonAccess™*

2 ) Proctor Caching +$

Student Assessment Division
Texas Education Agency JANUARY 181 2017
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Configure TestNav

Select an action »

Import / Export Data
Students

Groups
Organizations
Users

Feature Dates

Orders & Shipment Tracking

I TestNav Configurations

Student Assessment Division

TestNav Configurations
= Tasks 1 Selected
-1

q ¢ Create / Edit TestNav Configurations I—

Delete TestNav Configurations

Select Tasks

©Add Task | < Previous Task  Next Task> Exit Tasks %

Tasks for Proctor Caching

Create / Edit TestNav Configurations

CONFIGURATIONS (0) DETAILS

New Cache Configuration

Configuration Name*

Organizations

Default Precaching Computer

Response File Backup Locations

ddddddddd
Windows, Primary Location @

Texas Education Agency

JANUARY 18, 2017
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Precaching Test Content

You can cache content by test for all test sessions in addition to
caching content for each test session.

SesSIONS o to Students in Sessions »

= Tacke Precache By Test

Select Tasks Organization Test (select one or more)
Create / Edit Sessions i Demo (demo) Demo Online Test
Precaching Test Content I 4 TELPAS Reading Test Grade 2
Delete Sessions TELPAS Reading Test Grade 3
Lock Units

Add/Remove Students in Sessions

Show Students in Sessions & Control Sessions

Student Assessment Division
Texas Education Agency JANUARY 18, 2017
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Installable TestNav

© pearson download.testnav.com

TestNav

Check TestMav System Requirements before you download installable TestNav and ProctorCache.

Installable TestNav
After you downlead installable TestNav, see Kiosk Mode Test Set Up to complete setup and prepare for testing.

Laptops and Desktops Tablets Chromebooks

TestNav Desktop TestNav for iPad TestNav for Chromebook
o OSX 2 D d on t -y
e Windows .
o msi installer & App Store 5 store
o .exginstaller TestNav for Android devices

o Linux Fedora
o Linux Ubuntu

Browser-based TestNav
To use a browser for tests that require kiosk mode, you can download the Firefox version below for the appropriate operating system:
Firefox ESR 45
e OS X (or macOS)
o Windows (FF 32-bit)
ProctorCache Installers
After you downlead ProctorCache, see Set Up and Use ProctorCache for detailed instructions.

o OSX
Windows

Copyright © Pearson Education, Inc. or its affiliate(s). All rights reserved.
Privacy Policy

Student Assessment Division JANUARY 18, 2017

Texas Education Agency
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Installable TestNav

P Pearson Spaces ~

TesiNav 8 Pages / TestNav 8 Online Support

Kiosk Mode Test Setup

TestMav System Requirements
ProctorCache System Requirements

+~ Kiosk Mode Test Setup Search TestNav 8 Online Support:
S h
Set Up TestNav Desktop on Linux sare
Set Up TestNav Deskiop on OS X For step-by-step setup instructions, click the links below. You can also read further on this page for a detailed

) verview on installabl v App CF n \ response file (SRF) and log fil
Set Up TestNav Desktop on Windowd  CVETViEW o7 nstallable TestNav, App Check, and saved response file (SRF) and log files.

Set Up TestNav on Android Devices | Installable TestNav

= Set Up TestNav Deskiop on OS X

= Set Up TestNav Desktop on Windows
Set Up TestNav on iPad » Set Up TestNav Desktop on Linux

« Set Up TestNav on Android Devices
= Set Up TestNav on Chromebooks
Set Up and Use ProctorCache + Set Up TestNav on iPads

Set Up TestNav on Chromebook

Set Up TestNav with Firefox ESR 45

Instructions for installing the TestNav 8 app are found at
https://support.assessment.pearson.com.

Select TestNav 8 > Set up TestNav Testing Environment > Installable TestNav Set up
Overview

Student Assessment Division JANUARY 18, 2017

Texas Education Agency
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Infrastructure Trial
What is an Infrastructure Trial?

An infrastructure trial is a “dress rehearsal”’ of a computer-based assessment.
This is a low-stakes, dry run for final confirmation that:

- TestNav is configured correctly

« Devices can successfully run TestNav

- Network will bear the full load

- Participating staff know what to do for the computer-based assessment

The infrastructure trial is conducted in the assessment management system
training site — the “brown” site.

Training PearsonAccess™!

A 7]
Home Support

Student Assessment Division

Texas Education Agency JANUARY 18, 2017
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Who should be involved in an Infrastructure
Trial?

Everyone within the school who will have a role in the computer-based
assessments should be included in the infrastructure trial.

Coordinators
Administrators
Technology staff
Assistants

Student Assessment Division JANUARY 18, 2017

Texas Education Agency



STAAR Alternate 2, TELPAS, and TAKS Administration

Shipping

Student Assessment Division
Texas Education Agency JANUARY 18, 2017
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 Districts receive Initial shipments of test materials for
STAAR Alternate 2 and manuals for TELPAS.

e The district testing coordinator (DTC) must submit a
request to TEA for approval to administer a paper test for
TELPAS reading or TAKS.

— Request for Paper Administrations of STAAR, TELPAS

Reading, and TAKS located at
http://tea.texas.gov/student.assessment/manuals/dccm/.

— If a paper test administration is approved, materials will be
automatically shipped.

Student Assessment Division
Texas Education Agency JANUARY 18, 2017
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STAAR Alternate 2 Test Materials

Enter/update
enrollment counts
for test materials

* STAAR Alternate 2
Assessment
Window

Apr 3-Apr 21, 2017

Materials list
posted online by
Feb 24, 2017

Return materials to
Pearson
Apr 28, 2017

Student Assessment Division
Texas Education Agency

Deliver materials to
campuses

Place order for
additional
materials, if
applicable

Receive test
materials
Feb 27-Mar 3, 2017

JANUARY 18, 2017
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Contacts

TEA
Telephone: 512-463-9536 Fax 512-463-9302
TEA Student Assessment website Www.tea.texas.gov

Call TEA's Student Assessment Division for assistance with:
e testing accommodations
* notification of a disruption in online testing

* requesting changes to the testing schedule

* questions about the time-limit policy including taking breaks
* testing beyond normal school hours

 handling unusual circumstances on test days

* violations of test security

» handling school emergencies that affect testing

* questions about general online testing policy

* questions about oral administration of test sessions

« assistance with technology applications

* questions about monitoring TELPAS rating training activities
* questions about TEA communications

Student Assessment Division JANUARY 18, 2017

Texas Education Agency
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Contacts

Pearson Customer Service Center

7:30 AM — 5:30 PM CT Monday-Friday

Toll free: 800-627-0225

E-mail: TxPearsonAccess@support.pearson.com

Call or email the Customer Service Center for assistance with:

* information about online testing or online  setting up a test run of the TestNav test
testing procedures delivery system

* navigating the Assessment Management * network problems
System  proctor caching issues

 accessing and using the Training Center « evaluating infrastructure

* managing examinee data « hardware and software requirements or

* setting up test sessions problems

 assigning usernames  the TestNav Early Warning System

* accessing resources » wireless networking issues

* questions about Pearson Online Testing  technical emergencies
communications « solving online testing set-up issues

Student Assessment Division JANUARY 18, 2017

Texas Education Agency
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Components of the 2017 Texas
Assessment Program

State of Texas Assessments of Academic
Readiness (STAAR)

STAAR Spanish
STAAR Alternate 2

Texas English Language Proficiency
Assessment System (TELPAS)

TAKS (exit level)



Answer Documents

STAAR and STAAR Spanish — one combined
answer document

STAAR with embedded supports — includes bralille

STAAR Alternate 2 — no answer documents should
be submitted for students assessed with STAAR
Alternate 2

TELPAS is online
TAKS Is online



Answer Documents (continued)

« STAAR Score Codes
S — tested
— — absent
— “O” — other (iliness, testing irregularity, EOC/above
grade level, substitute assessment, etc.)
— “*" — paper/online

NOTE: For each subject area, only ONE score
code should be gridded.



Answer Documents (continued)

* An " score code Is present on all STAAR answer
documents that have two subject areas tested.

e TEST TAKEN INFO field — information about the

language version (English or Spanish) must be
recorded in this field.

— “EN” or “SP” for grades 3, 4, and 5

« NEW TO TEXAS



STAAR Precoding

 PEIMS vs. District-Supplied Files
 Precode Roster — deadlines

 Nancy Mendoza ©



PEIMS Data

e The “preliminary” PEIMS file was loaded to the
assessment management systems/student directory in
late December.

 The “final” PEIMS file will be loaded in late February or
early March.

Do not request updates to student names or DOBs (if the
student is on the PEIMS file) between now and early
March because the values from the “final” file will
overwrite the updates you requested.



STAAR Reporting

EOC and 3-8 will have separate data
files/reports

All reports will be provided online in PDF format

STAAR and STAAR Spanish will be reported on
the same file

STAAR Alternate 2 will be reported separately



Confid
Confid

Confid

STAAR Standard Reports

entia
entia
entia

Student Report (CSR)
Student Label
Campus Roster

Campus and District Summary Report—
Including constructed response, combined, and
cumulative (grades 5 & 8 retests) summary reports

Data File — individual student data file
tem Analysis Summary and Individual Reports
mages of Essays



Confidential Student Report

 One combined report

e Grades 3-8

 March, May, and June grades 5,8
e Spring grades 3-8

e EOC
e Spring administration
 December and June administrations
« Same data will be available in the Student Portal

* Includes STAAR or ELL Progress Measure
where applicable



Confidential Student Label

« EOC — cumulative results
— Show the administration when the student passed

— Show the latest administration if the student has not
passed

e Grades 5 and 8 retest labels will have previous
administration data from current year



Confidential Campus Roster

Separate rosters for each subject

Separate rosters for STAAR, STAAR Spanish
and STAAR Alternate 2

“All Students”

Students who did not achieve “Approaches
Grade Level” performance (not provided for
STAAR Alternate 2)

Includes STAAR or ELL Progress Measure
where applicable



Progress Measure(s) Reporting

e STAAR Progress Measure will have values when it is

applicable and can be calculated (ELL Progress
Measure will be blank)

 ELL Progress Measure will have values when it is

applicable and can be calculated (STAAR Progress
Measure will be blank)



Summary Reports

One page per subject
Separate summaries for STAAR, STAAR
Spanish, and STAAR Alternate 2

“All Students”

“First-Time Tested Students”, and “Retested
Students” (for EOC only)



Summary Reports (continued)

e Constructed Responses Summary - showing the
distribution of score points for the written composition

« Combined Summary - for grades 3,4, and 5 only

 Cumulative Summary Report
— Provided for the May and June grades 5 and 8 retests
— English and Spanish are combined for grade 5

— STAAR Alternate 2 is not included in the Cumulative
Summary Report



Student Data Files

e One data file for EOC

 Includes information for the administration being
reported — one record per student/assessment

Will include item level data for the spring administration only

Student Expectation information will be posted on TEA's
website (spring administration only)

Includes cumulative history
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